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Parkside Trails 

Community Development District 
Organizational Meeting Agenda 

 
Wednesday Cooper Memorial Library 
July 24, 2024 2525 Oakley Seaver Dr, 
12:00 PM Clermont, FL 34711 
 
I. Introduction 

  A.  Roll Call 

  B.   Public Comment Period 

  C.  Oath of Office 

II. Organizational Matters 

A. Confirmation of Notice of Meeting 

B. Information on Community Development Districts and Public Official 

Responsibilities and Florida Statues Chapter 190 

C. Acceptance of Resignation of Jeff Farhood 

D. Appointment of Individual to Fill Board Vacancy 

E. Administration of Oath to Newly Appointed Board Member 

F. Election of Officers 

1. Consideration of Resolution 2024-01 Appointing Officers  

III. Consent Agenda 

A. Consideration of Agreement for District Management Services 

1. Consideration of Resolution 2024-02 Appointing District Manager  

B. Consideration of Agreement for District Counsel Services 

1. Consideration of Resolution 2024-03 Appointing District Counsel  

C. Consideration of Resolution 2024-04 Selection of Registered Agent and Office 

D. Consideration of Resolution 2024-05 Appointing Interim District Engineer 

E. Consideration of Interim District Engineering Agreement 

F. Request Authorization to Issue RFQ for Engineering Services 

G. Consideration of Resolution 2024-06 Designating a Qualified Public Depository  

H. Consideration of Resolution 2024-07 Authorization of Bank Account Signatories  

I. Consideration of Resolution 2024-08 Relating to Defense of Board Members  



J. Consideration of Resolution 2024-09 Ratifying District Counsel’s Actions in  

Recording in the Property Records of Lake County, Florida the “Notice of 

Establishment” in accordance with Chapter 190.0485, Florida Statutes  

1. Notice of Establishment 

K. Consideration of Resolution 2024-10 Adopting Investment Guidelines  

L. Consideration of Resolution 2024-11 Authorizing Execution of Public Depositor 

Report  

M. Consideration of Resolution 2024-12 Designating a Policy for Public Comment  

N. Consideration of Resolution 2024-13 Adopting a Travel and Reimbursement 

Policy  

O. Consideration of Resolution 2024-14 Adopting Prompt Payment Policy  

P. Consideration of Resolution 2024-15 Adopting a Records Retention Policy  

Q. Consideration of Compensation to Board Members  

R. Consideration of Resolution 2024-16 Designating the Primary Administrative 

Office and Principal Headquarters of the District and Selecting District Records 

Office  

S. Consideration of Website Services Agreement  

T. Authorization to Prepare Public Facilities Report in Accordance with Chapter 

189.08 Florida Statutes to Coincide with Special District Filing Date of August 1st 

for Lake County 

U. Consideration of Resolution 2024-17 Authorizing Chairperson and Vice 

Chairperson to Execute Plats, Permits and Conveyances  

V. Consideration of Resolution 2024-24 Authorizing the Use of Electronic Documents 

and Signatures 

IV. New Business  

A. Consideration of Resolution 2024-18 Designation of Regular Monthly Meeting 

Date, Time and Location for Fiscal Year 2024  

B. Consideration of Resolution 2024-19 Designation of Landowner’s Meeting Date, 

Time and Location  

C. Designation of Date of Public Hearing to Adopt Rules of Procedure in accordance 

with Section 120.54, Florida Statutes 



1. Consideration of Resolution 2024-20 Setting a Public Hearing to Consider 

the Proposed Rules of the District 

D. Designation of Date of Public Hearing on the Budget for Fiscal Year 2024 

1. Consideration of Resolution 2024-21 Setting the Public Hearing and 

Approving the Proposed Budget for Fiscal Year 2024 

2. Consideration of Resolution 2024-22 Setting the Public Hearing and 

Approving the Proposed Budget for Fiscal Year 2025 

E. Consideration of Resolution 2024-23 Setting Date of Public Hearing Expressing the 

District's Intent to Utilize the Uniform Method of Levying, Collecting and 

Enforcing Non Ad-Valorem Assessments in accordance with Section 197.3632, 

Florida Statutes  

V. Capital Improvements 

A. Appointment of Financing Team 

1.    Bond Counsel 

2.    Underwriter  

3.    Assessment Administrator 

4.    Trustee   

VI.  Other Business 

A. Staff Reports 

i. Attorney 

ii. Manager 

B. Supervisor’s Requests 

C. Approval of Funding Request No. 1 

VII. Adjournment 
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COMMUNITY DEVELOPMENT DISTRICTS 

Q: What is a community development district? 

A: A community development district (CDD) is an independent special-
purpose unit of local government created pursuant to and governed by Chapter 190, 
Florida Statutes. CDDs offer an attractive and cost-effective means of providing for 
the financing and management of major infrastructure systems and services to support 
the development of new communities throughout the State. When used effectively, 
CDDs can help to spread out development costs, meet the concerns of permitting 
agencies with respect to long-term maintenance of infrastructure, provide access to 
sources of increasingly scarce capital, and work cooperatively with other local 
governments struggling to avoid politically unpopular tax increases. 

Q: What powers are CDDs permitted to exercise? 

A. As special-purpose local governments, CDDs possess certain legal
powers similar to cities and counties, such as the right to enter into contracts, to 
acquire and dispose of real and personal property, to adopt rules and regulations, and 
to obtain funds either by borrowing, issuing bonds, or levying non-ad valorem 
assessments and taxes. CDDs also have certain special powers relating to public 
improvements and community facilities. 

All of these special powers, however, are authorized subject to the regulatory 
jurisdiction and permitting authority of all applicable governmental bodies, agencies, 
and special districts having authority with respect to any area included within the 
district's external boundaries. Indeed, CDDs do not have zoning, permitting, or 
comprehensive planning powers. The creation of a CDD does not change any 
requirements for governmental approvals of any activities or construction within the 
district. Planning, environmental and land development regulations apply to all 
development and construction within the CDD regardless of who undertakes the 
activity. 

Q: How are CDDs governed? 

A: CDDs are governed by a five-member board of supervisors elected 
initially by district landowners on a one-acre/one-vote basis. Any fraction of an acre 
is treated as one acre, entitling the owner to one vote. Commencing no sooner than six 
years following creation of the district, and only after there are at least 250 qualified 
electors, supervisors whose terms are expiring will begin to be elected by qualified 
electors of the district. A "qualified elector" is any person at least 18 years of age who 
is a United States citizen, a legal resident of Florida and of the district, and who is 
registered to vote with the supervisor of elections in the county in which the district 
land is located. Elections are held every two years on the first Tuesday in November. 
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From: Jeff Farhood jfarhood@me.com
Subject: Parkside Trails CDD Resignation

Date: June 28, 2024 at 3:28 PM
To: gflint@gmscfl.com
Cc: Aaron Struckmeyer Aaron.Struckmeyer@PulteGroup.com

External Sender

Good afternoon George,
 
Please accept this email confirming my resignation from the Parkside Trails CDD board.
Please let me know if I need to provide any additional information on this.
Jeff Farhood
850-532-2949

mailto:Farhoodjfarhood@me.com
mailto:Farhoodjfarhood@me.com
mailto:gflint@gmscfl.com
mailto:StruckmeyerAaron.Struckmeyer@PulteGroup.com
mailto:StruckmeyerAaron.Struckmeyer@PulteGroup.com
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RESOLUTION 2024-01 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT ELECTING THE OFFICERS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT AND 

PROVIDING FOR AN EFFECTIVE DATE. 

 

 WHEREAS, Parkside Trails Community Development District (hereinafter the “District”) is a local 

unit of special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being 

situated entirely within the City of Clermont, Lake County, Florida; and 

 

 WHEREAS, the Board of Supervisors of the District (“Board”) desires to elect the Officers of the 

District. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS 

OF PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

 

 SECTION 1.  The following persons are elected to the offices shown: 

 

Chairperson        

Vice Chairperson      

Secretary                    

Assistant Secretary                    

Assistant Secretary                               

Assistant Secretary      

Assistant Secretary      

Assistant Secretary      

Treasurer      

Assistant Treasurer      

Assistant Treasurer      

 

SECTION 2. This Resolution shall become effective immediately upon its adoption. 

 

PASSED AND ADOPTED this 24th day of July, 2024. 

 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 
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AGREEMENT FOR DISTRICT MANAGEMENT SERVICES BETWEEN  
PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT AND 

GOVERNMENTAL MANAGEMENT SERVICES –  CENTRAL FLORIDA, LLC 
 
Date of Agreement: 24th day of July 2024. 
 
Between:  Governmental Management Services – Central Florida, LLC 
   219 E. Livingston Street 
   Orlando, Florida 32801 
    
   (Hereinafter referred to as “Manager”); 
 
And:   Parkside Trails Community Development District 

A unit of special purpose local government located in the City of 
Clermont, Lake County Florida 

    
   (Hereinafter referred to as “District”). 

 
 

GENERAL MANAGEMENT, ADMINISTRATIVE, AND ACCOUNTING 
SERVICES 

 
 This engagement is for the Manager to provide District Management Services for 
the District.  The duties and responsibilities include, but are not limited to the 
following: 
 

Meetings, Hearings, Workshops, Etc. 
 

• The Manager will organize, conduct, and provide minutes for all meetings of the 
District. This includes, but is not limited to, scheduling meetings, providing 
agenda packages and meeting materials in the form requested by the District 
Board of Supervisors, and publishing Board meeting, public hearing notices, and 
landowner election notices pursuant to Florida law. 

 

• The Manager will consult with the District Board of Supervisors and its 
designated representatives, and when necessary, organize such meetings, 
discussions, project site visits, workshops, and hearings as may pertain to the 
administration and accomplishment of the various projects and services 
provided by the District. 
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Records 
 

• The Manager will maintain “Record of Proceedings” for the District within the 
boundaries of the local government in which the District is located and include 
meeting minutes, agreements, resolutions and other records required by law or 
contract and provide access to such records as necessary for proper District 
function or compliance with Florida’s public records laws. 

 
 

District Operations 
 

• The Manager will act as the primary point of contact for District-related matters. 
 

• The Manager will consult with and advise the District on matters related to the 
operation and maintenance of the District’s public infrastructure.  

 

• The Manager will make recommendations and assist in matters relating to 
solicitation, approval, rejection, amendment, renewal, and cancellation of 
contracts for services to the District.  In advance of expiration of contracts, the 
Manager will advise the Board as to need for renewal or additional procurement 
activities and implement same. 

 

• On or before October 1st of every year, the Manager will prepare an annual 
inventory of all District owned tangible personal property and equipment in 
accordance with all applicable rules and standards.  

 

• The Manager will recommend and advise the Board, in consultation with the 
District Engineer of the appropriate amount and type of insurance and be 
responsible for procuring all necessary insurance.  

 

• The Manager will ensure compliance with all statutes affecting the District by 
performing the following tasks (and such other tasks required by law but not 
specifically identified herein): 

 

− File name and location of the Registered Agent and Office location annually 
with Department of Community Affairs and the County. 

− Provide legal description and boundary map as provided by District Engineer 
to the Supervisor of Elections 

− Provide the regular meeting schedule of the Board to County. 

− File all required financial reports to the Department of Revenue, Auditor 
General, the County, and other governmental agencies with jurisdiction in 
compliance with Florida law. 
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− File request letter to the Supervisor of Election of the County for number of 
registered voters as of April 15, each year.  Report annually the number of 
registered voters in the District by June 1, of each year. 

− Transmit Public Facilities Report and related updates to appropriate agencies. 

− Prepare and file annual public depositor report. 
 

Accounting and Reporting 
 

• The Manager will implement an integrated management reporting system 
compliant with Generally Accepted Accounting Principles (GAAP) for 
government and fund accounting which will allow the District to represent fairly 
and with full disclosure the financial position of the District.  The District’s 
accounting activities will be overseen by a degreed accountant. 

 

• The Manager will prepare reports as appropriate under applicable law, 
accounting standards, and bond trust indenture requirements.  The Manager will 
track the District’s general fund and bond fund activities and provide monthly 
and annual financial statements (including budget to actual summary).   

 

• The Manager will administer the processing, review and approval, and timely 
payment of all invoices and purchase orders.  

 

• The Manager will oversee District’s capital and general fund accounts. 
 

• The Manager will recommend and implement investment policies and 
procedures pursuant to State law, and provide Cash Management services to 
obtain maximum earnings for District operations through investment of surplus 
funds to the State Board of Administration. 

 
Audits 

 
• The Manager will provide audit support to auditors for the required Annual 

Audit, and will ensure completion and submission of audit and Annual Financial 
Statements to the County, Auditor General, and other appropriate government 
entities in compliance with Florida law. 

 
Budgeting 

 
• The Manager will prepare and provide for a proposed budget for Board 

approval and submission to County in compliance with state law.  The Manager 
will prepare final budget and backup material for and present the budget at all 
budget meetings, hearings and workshops.  The Manager will ensure that all 
budget meetings, hearings, and workshops are properly noticed.   
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• The Manager will administer the adopted budget and prepare budget 
amendments on an ongoing basis as necessary. 

 
Capital Program Administration 

 

• The Manager will maintain proper capital fund and project fund accounting 
procedures and records.  

 

• The Manager will coordinate with District staff to provide for appropriate bid 
and or proposal/qualification processes for Capital Project Construction.  

 

• The Manager will oversee and implement bond issue related compliance, i.e., 
coordination of annual arbitrage report, transmittal of annual audit and budget 
to the trustee, transmittal of annual audit to bond holders and underwriters, 
annual/quarterly disclosure reporting, etc. 

 
Maintenance Contract Administration 

  

• Upon direction by the District’s Board of Supervisors and upon mutual 
agreement of the parties hereto, Manager will provide Maintenance Contract 
Administration for District in general accordance with the fees outlined in 
Exhibit A.  The parties further understand and recognize that the scope and 
number of contracts to be administered under said fee may be limited and/or 
multiple fees may be required.  Any Maintenance Contract Administration shall 
be by separate agreement between the parties. 

 
FINANCIAL SERVICES 

 
Assessments & Revenue Collection 

 

• The Manager will develop and administer the annual assessment roll for the 
District.  This includes administering the tax roll for the District for assessments 
collected by the County and administering assessments for Off Tax Roll 
parcels/lots. 

 

• The Manager will provide payoff information and pre-payment amounts as 
requested by property owners, and collect prepayment of assessments as 
necessary. 

 

• The Manager will monitor development of the District and perform Assessment 
True-up Analysis when appropriate. 
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• The Manager will issue estoppel letters as needed for property transfers. 
 

• The Manager will maintain the District’s Lien Book, in which is recorded the 
details of any District debt and the related debt service assessments. The Lien 
Book will account for all District debt and show the allocation of debt principal 
to assessed properties within the District. 

 
 

FEES AND TERM OF SERVICES 

 
 All services will be completed on a timely basis in accordance with the District 
needs and statutory requirements. 

 
 The District agrees to compensate the Manager in accordance with the fee 
schedule set forth in the attached Exhibit A.  Payment shall be made in equal monthly 
installments at the beginning of each month and may be amended annually as 
evidenced by the budget approved by the Board. 

 
 This Agreement shall automatically renew each Fiscal Year of the District, unless 
otherwise terminated by either party.  The District will consider price adjustments each 
twelve (12) month period to compensate for market conditions and the planned 
workload of the District to be performed during the next twelve (12) month period.  
Evidence of price or fee adjustments will be approved by the Board in its adopted or 
amended Fiscal Year Budget. 
 

DISTRICT RESPONSIBILITIES  

 
 The District shall provide for the timely services of its legal counsel, engineer and 
any other consultants, contractors or employees, as required, for the Manager to 
perform the duties outlined in this Contract.  Expenses incurred in providing this 
support shall be the sole responsibility of the District. 
  

TERMINATION OF THIS CONTRACT  
 
This Contract may be terminated as follows: 

 
1. By the District for “good cause,” which shall include misfeasance, 

malfeasance, nonfeasance or dereliction of duties by the Manager which 
termination may be immediate; or 

 
2. By the Manager or District, for any reason, upon 60 days written notice. 
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 In the event this Contract is terminated in either manner above stated, the 
Manager will make all reasonable effort to provide for an orderly transfer of the books 
and records of the District to the District or its designee. 
 

GENERAL TERMS AND CONDITIONS  
 
1. All invoices are due and payable when received. 

 
2. This Contract shall be interpreted in accordance with and shall be governed by 

the laws of the State of Florida. 
 
3. In the event that any provision of this contract shall be determined to be 

unenforceable or invalid by a court such unenforceability or invalidity shall not 
affect the remaining provisions of the Contract which shall remain in full force 
and effect. 

 
4. The rights and obligations of the District as defined by this Contract shall inure 

to the benefit of and shall be binding upon the successors and assigns of the 
District.  There shall be no assignment of this Contract by the Manager, without 
the approval of the District. 
 

5. The District acknowledges that the Manager is not a Municipal Advisor or 
Securities Broker, nor is the Manager registered to provide such services as 
described in Section 15B of the Securities and Exchange Act of 1934, as amended. 
Similarly, the District acknowledges that the Manager does not provide the 
District with financial advisory services or offer investment advice. 

 
6. To the extent allowable under applicable law (and only to the extent of the 

limitations of liability set forth in Section 768.28, Florida Statutes), except to the 
extent caused by the negligence, reckless, and/or willful misconduct of the 
Manager, the District agrees to indemnify, defend, and hold harmless the 
Manager and its officers, supervisors, staff, and employees from and against any 
and all liability, claims, actions, suits, demands, assessments or judgments 
asserted and any and all losses, liabilities, damages, costs, court costs, and 
expenses, including attorney's fees, that Manager may hereafter incur, become 
responsible for, or be caused to pay out arising out of or relating to the grossly 
negligent or intentionally wrongful acts or omissions of the District. The 
indemnification provided for herein shall not be deemed exclusive of any other 
rights to which the Manager may be entitled and shall continue after the 
Manager has ceased to be engaged under this Contract.   
 
The Manager agrees to indemnify, defend, and hold harmless the District and its 
officers, supervisors, staff, and employees from and against any and all liability, 
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claims, actions, suits, demands, assessments or judgments asserted and any and 
all losses, liabilities, damages, costs, court costs, and expenses, including 
attorney's fees, that the Manager may hereafter incur, become responsible for, or 
be caused to pay out arising out of or relating to the failure to perform under this 
Contract or at law, or grossly negligent, reckless, and/or intentionally wrongful 
acts or omissions of the Manager. The indemnification provided for herein shall 
not be deemed exclusive of any other rights to which the District may be entitled 
and shall continue after the Manager has ceased to be engaged under this 
Contract. 

 
7. Nothing herein shall be construed as a waiver of the District’s sovereign 

immunity or any waiver of the limitations of liability as provided in Section 
768.28 Florida Statues, or other applicable law. Nothing in this Contract shall 
inure to the benefit of any third party for the purpose of allowing any claim 
which would otherwise be barred under the Doctrine of Sovereign Immunity or 
by operation of law.  
 

8. Any amendment or change to this Contract shall be in writing and executed by 
all parties. 
 

9. The Manager, on behalf of itself and its subcontractors, hereby warrants 
compliance with all federal immigration laws and regulations applicable to their 
employees.  The Manager further agrees that the District is a public employer 
subject to the E-Verify requirements provided in Section 448.095, Florida 
Statutes, and such provisions of said statute are applicable to this Agreement, 
including, but not limited to registration with and use of the E-Verify system.  
The Manager agrees to utilize the E-Verify system to verify work authorization 
status of all newly hired employees.  The Manager shall provide sufficient 
evidence that it is registered with the E-Verify system before commencement of 
performance under this Agreement.  If the District has a good faith belief that the 
Manager is in violation of Section 448.09(1), Florida Statutes, or has knowingly 
hired, recruited, or referred an alien that is not duly authorized to work by the 
federal immigration laws or the Attorney General of the United States for 
employment under this Agreement, the District shall terminate this Agreement.  
The Manager shall require an affidavit from each subcontractor providing that 
the subcontractor does not employ, contract with, or subcontract with an 
unauthorized alien.  The Manager shall retain a copy of each such affidavit for 
the term of this Agreement and all renewals thereof.  If the District has a good 
faith belief that a subcontractor of the Manager performing work under this 
Agreement is in violation of Section 448.09(1), Florida Statutes, or has knowingly 
hired, recruited, or referred an alien that is not duly authorized to work by the 
federal immigration laws or the Attorney General of the United States for 
employment under this Agreement, the District promptly notify the Manager 
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and order the Manager to immediately terminate its subcontract with the 
subcontractor.  The Manager shall be liable for any additional costs incurred by 
the District as a result of the termination of any contract, including this 
Agreement, based on Manager’s failure to comply with the E-Verify 
requirements referenced in this subsection. 
 

10. The Manager shall, at its own expense, maintain insurance during the 
performance of the Services with limits of liability not less than the following: 

 
Workers’ Compensation Statutory  

General Liability 
   Bodily Injury (including contractual) 
  Property Damage (including contractual) 

 
$1,000,000 
$1,000,000 

Commercial Crime/Fidelity Insurance $1,000,000 

Professional Liability Insurance $2,000,000 

Automobile Liability (if applicable) * 
Bodily Injury and Property Damage 
Covering owned, non-owned, and hired 
vehicles 

$1,000,000 

 
*Automobile liability insurance is required if the Manager will 
use any vehicles on-site, including owned, non-owned, and 
hired vehicles. 

 
 

Except with respect to Professional Liability and Workers’ Compensation 
insurance policies, the District, its staff, consultants, and supervisors shall be 
named as additional insured, on a primary non-contributory basis, on each 
insurance policy described above.  The Manager shall furnish the District with 
the Certificate of Insurance evidencing compliance with this requirement.  No 
certificate shall be acceptable to the District unless it provides that any change or 
termination within the policy periods of the insurance coverage, as certified, 
shall not be effective within thirty (30) days of prior written notice to the District.  
Insurance coverage shall be from a reputable insurance carrier, licensed to 
conduct business in the State of Florida. 

 
 

11. Manager shall, pursuant to and in accordance with Section 119.0701, Florida 
Statutes, comply with the public records laws of the State of Florida.  Failure of 
the Manager to comply with Section 119.0701, Florida Statutes, may subject the 
Manager to penalties pursuant to Section 119.10, Florida Statutes.  In the event 
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Manager fails to comply with this section or Section 119.0701, Florida Statutes, 
the District shall be entitled to all remedies at law or in equity.  The following 
statement is required to be included in this Agreement pursuant to Section 
119.0701(2), Florida Statutes:   
 

IF THE MANAGER HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
THE MANAGER’S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS AGREEMENT/CONTRACT, THE 
MANAGER MAY CONTACT THE MANAGER CUSTODIAN 
OF PUBLIC RECORDS FOR THE DISTRICT AT: 

 
GOVERNMENTAL MANAGEMENT SERVICES-
CENTRAL FLORIDA, LLC 
219 EAST LIVINGSTON STREET 
ORLANDO, FLORIDA 32801 
TELEPHONE: (407) 841-5524 
EMAIL: GFLINT@GMSCFL.COM  

 
 

NOTICES 
 
 All notices required in this Agreement shall be sent by certified mail, return 
receipt requested, or express mail with proof of receipt.  If sent to the District, notice 
shall be to:   

 
Parkside Trails Community Development District 
219 E. Livingston Street 

  Orlando, Florida 32801 
  Attn:  Chairman 
 
With a copy to: 
   
  Kutak Rock, LLP 

P.O. box 10230 
Tallahassee, FL 32302 

 
 
If notice is sent to Manager, it shall be sent to: 

 

mailto:GFLINT@GMSCFL.COM


10 

Governmental Management Services – Central Florida, LLC 
219 E. Livingston Street 

  Orlando, Florida 32801 
  Attn:  George S. Flint 
  GFLINT@GMSCFL.COM  
     

[ The rest of this page is intentionally left blank ] 
 

This Contract shall represent the entire agreement between the Manager and the 
District.  Both Manager and District understand and agree with the terms and 
conditions as set forth herein.  
 
Approved by:  
 Board of  Supervisors   
                                                                   Parkside Trails   
                                                                   Community  Development District  
 
 
 
 
       By:       
Secretary/Assistant Secretary         Chairman 
 
 

Governmental Management Services  
–  Central  Florida, LLC 

 
 
 
              
Witness      George S.  Flint ,  Vice-President  

mailto:GFLINT@GMSCFL.COM
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EXHIBIT A 
DISTRICT MANAGEMENT FEE SCHEDULE  

JULY 2024 
 
 

 
Management, Administrative, and Accounting Services 

 

• Annual Fee paid in equal monthly payments          $  40,000* 
(plus reimbursables) 
 

Annual Assessment Administration        $   5,000 
(Beginning with the first assessment to individual 
unit owners, direct assessment or utilizing tax collector)  

 
Information Technology and Website Maintenance    $   3,000 

 
Other Services** 

• Maintenance Contract Administration   Negotiated 

• Pre-paid Assessment Collection Fee   $       100 (per lot/unit) 

• Bond Issuance Cost      $  15,000 (per bond issue) 

• Annual Dissemination Agent Fee    $    5,000 (first bond issue) 
         ($1,000 for each addtl series) 

• SERC Preparation & Assistance w/ Petition  $    2,500  

• Assessment Methodology Preparation   $  20,000 
 

 
*Fee will be discounted 50% until the first bond issue is closed. 

**Costs for other services shall be by separate agreement or work authorization and may be 

adjusted based on the scope of services provided. 
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RESOLUTION 2024-02 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT APPOINTING AND FIXING THE 

COMPENSATION OF THE DISTRICT MANAGER; APPOINTING A 

FINANCIAL DISCLOSURE COORDINATOR; APPOINTING A REGISTERED 

FINANCIAL ADVISOR IN CONTEMPLATION OF THE ISSUANCE OF 

SPECIAL ASSESSMENT BONDS; APPOINTING A DESIGNATED 

INVESTMENT REPRESENTATIVE TO ADMINISTER INVESTMENT 

DIRECTION WITH REGARD TO DISTRICT FUNDS; AND PROVIDING AN 

EFFECTIVE DATE. 

 

WHEREAS, Parkside Trails Community Development District (the “District”) is a local unit of 

special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated 

entirely within the City of Clermont, Lake County, Florida; and 

 

WHEREAS, pursuant to Section 190.007(1), Florida Statutes, the Board of Supervisors of the 

District (the “Board”) desires to employ and fix compensation of a District Manager; and 

 

WHEREAS, the Board desires to appoint a Financial Disclosure Coordinator to create, maintain and 

update a list of the names, e-mail addresses, physical addresses, and names of the agency of, and the office 

or position held by, the Board of Supervisors and other persons required by Florida law to file a statement 

of financial interest due to his or her affiliation with the District; and  

 

WHEREAS, the Board desires to appoint a Registered Financial Advisor to advise regarding the 

proposed issuance of special assessment bonds and other financing methods for District improvements; and 

 

WHEREAS, the Board desires to appoint an Investment Representative to direct and advise on the 

investment of District funds including, but not limited to, directing the assigned Trustee; to invest District 

funds consistent with any and all Indentures and to maximize return; and 

 

WHEREAS, the Board has determined that the appointment of a Financial Disclosure Coordinator, 

Registered Financial Advisor and Investment Representative is necessary; and 

 

WHEREAS, the Board desires to appoint a District Manager, Financial Disclosure Coordinator, 

Registered Financial Advisor, and Investment Representative, and to provide compensation for their 

services. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS 

OF PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

 

SECTION 1. Governmental Management Services – Central Florida LLC, is appointed as 

District Manager, Financial Disclosure Coordinator, Registered Financial Advisor, and Designated 

Investment Representative and shall be compensated for their services in such capacity in the manner 

prescribed in the agreement incorporated herein by reference as Exhibit A. 

 

SECTION 2.  This authorization shall be continuing in nature until revoked by the District. 

 

SECTION 3. This Resolution shall become effective immediately upon its adoption. 

 

PASSED AND ADOPTED this 24th day of July, 2024. 



  

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 

 

Exhibit A:   District Manager Fee Agreement 

  



Exhibit A 

District Manager Agreement 
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RETENTION AND FEE AGREEMENT 

 

I. PARTIES 

 

 THIS RETENTION AND FEE AGREEMENT (“Agreement”) is made and entered into 

by and between the following parties: 

 

A. Parkside Trails Community Development District (“Client”) 

c/o Governmental Management Services - Central Florida, LLC 

219 East Livingston Street 

Orlando, FL  32801 

 

and 

 

B. Kutak Rock LLP (“Kutak Rock”) 

107 West College Avenue 

Tallahassee, Florida  32301 

 

II. SCOPE OF SERVICES 

 

 In consideration of the mutual undertakings and agreements contained herein, the parties 

agree as follows: 

 

A. The Client agrees to employ and retain Kutak Rock as its attorney and legal 

representative for general advice, counseling and representation of Client and its 

Board of Supervisors.   

 

B. Kutak Rock accepts such employment and agrees to serve as attorney for and 

provide legal representation to the Client in connection with those matters 

referenced above.  No other legal representation is contemplated by this Agreement. 

Any additional legal services to be provided under the terms of this Agreement shall 

be agreed to by Client and Kutak Rock in writing.  Unless set forth in a separate 

agreement to which Client consents in writing, Kutak Rock does not represent 

individual members of the Client’s Board of Supervisors. 

 

III. CLIENT FILES 

 

 The files and work product materials (“Client File”) of the Client generated or received by 

Kutak Rock will be maintained confidentially to the extent permitted by law and in accordance 

with the Florida Bar rules.  At the conclusion of the representation, the Client File will be stored 

by Kutak Rock for a minimum of five (5) years.  After the five (5) year storage period, the Client 

hereby acknowledges and consents that Kutak Rock may confidentially destroy or shred the 

Client File.  Notwithstanding the prior sentence, if the Client provides Kutak Rock with a written 

request for the return of the Client File before the end of the five (5) year storage period, then 

Kutak Rock will return the Client File to Client at Client’s expense.  
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IV. FEES 

 

A. The Client agrees to compensate Kutak Rock for services rendered in connection 

with any matters covered by this Agreement on an hourly rate basis plus actual 

expenses incurred by Kutak Rock in accordance with the attached Expense 

Reimbursement Policy (Attachment A, incorporated herein by reference).  Time 

will be billed in increments of one-tenth (1/10) of an hour.  Certain work related to 

issuance of bonds and bond anticipation notes may be performed under a flat fee to 

be separately established prior to or at the time of bond or note issuance. 

 

B. Attorneys and staff, if applicable, who perform work for Client will be billed at 

their regular hourly rates, as may be adjusted from time to time.  The regular hourly 

rates of those initially expected to handle the bulk of Client’s work are as follows:  

 

Tucker F. Mackie $340 

Associates $275 

Paralegals $175 

 

 Kutak Rock’s regular hourly billing rates are reevaluated annually and are subject 

to change not more than once in a calendar year. Client agrees to Kutak Rock’s 

annual rate increases to the extent hourly rates are not increased beyond $15/hour 

annually. 

 

C. To the extent practicable and consistent with the requirements of sound legal 

representation, Kutak Rock will attempt to reduce Client’s bills by assigning each 

task to the person best able to perform it at the lowest rate, so long as he or she has 

the requisite knowledge and experience.  

 

D. Upon consent of Client, Kutak Rock may subcontract for legal services in the event 

that Client requires legal services for which Kutak Rock does not have adequate 

capabilities.    

 

E. Kutak Rock will include costs and expenses (including interest charges on past due 

statements) on its billing statements for Client reimbursement in accordance with 

the attached Expense Reimbursement Policy. 

 

V. BILLING AND PAYMENT 

 

 The Client agrees to pay Kutak Rock’s monthly billings for fees and expenses incurred 

within thirty (30) days following receipt of an invoice, or the time permitted by Florida law, 

whichever is greater.  Kutak Rock shall not be obligated to perform further legal services under 

this Agreement if any such billing statement remains unpaid longer than thirty (30) days after 

submittal to and receipt by Client.  Non-payment of billing statements shall be a basis for Kutak 

Rock to immediately withdraw from the representation without regard to remaining actions 

necessitating attention by Kutak Rock as part of the representation. 
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VI. DEFAULT; VENUE 

 

 In any legal proceeding to collect outstanding balances due under this Agreement, the 

prevailing party shall be entitled to recover reasonable attorneys’ fees in addition to costs and 

outstanding balances due under this Agreement. Venue of any such action shall be exclusive in the 

state courts of the Second Judicial Circuit in and for Leon County, Florida.   

 

VII. CONFLICTS 

 

 It is important to disclose that Kutak Rock represents a number of special districts, trustees 

(“Trustees”), bondholders, developers, builders, and other entities throughout Florida and the 

United States of America relating to community development districts, special districts, local 

governments and land development.  Kutak Rock or its attorneys may also have represented the 

entity which petitioned for the formation of the Client.  Kutak Rock understands that Client may 

enter into an agreement with a Trustee in connection with the issuance of bonds, and that Client 

may request that Kutak Rock simultaneously represent Client in connection with the issuance of 

bonds, while Kutak Rock is also representing such Trustee on unrelated matters.  By accepting this 

Agreement Client agrees that (1) Client was provided with an explanation of the implications of 

the common representation(s) and the advantages and risks involved; (2) Kutak Rock will be able 

to provide competent and diligent representation of Client, regardless of Kutak Rock’s other 

representations, and (3) there is not a substantial risk that Kutak Rock’s representation of Client 

would be materially limited by Kutak Rock’s responsibilities to another client, a former client or 

a third person or by a personal interest.  Acceptance of this Agreement will constitute Client’s 

waiver of any “conflict” with Kutak Rock’s representation of various special districts, Trustees, 

bondholders, developers, builders, and other entities relating to community development districts, 

special districts, local governments and land development.   

 

VIII. ACKNOWLEDGMENT 

 

 Client acknowledges that the Kutak Rock cannot make any promises to Client as to the 

outcome of any legal dispute or guarantee that Client will prevail in any legal dispute. 

 

IX. TERMINATION 

 

 Either party may terminate this Agreement upon providing prior written notice to the other 

party at its regular place of business.  All fees due and payable in accordance with this Agreement 

shall accrue and become payable pursuant to the terms of this Agreement through the date of 

termination. 

 

X. EXECUTION OF AGREEMENT 

 

 This Agreement shall be deemed fully executed upon its signing by Kutak Rock and the 

Client. The contract formed between Kutak Rock and the Client shall be the operational contract 

between the parties. 
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XI. ENTIRE CONTRACT 

 

 This Agreement constitutes the entire agreement between the parties. 

 

Accepted and Agreed to: 

 

PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

By:________________________ 

  

Its:________________________   

 

Date:______________________ 

 

KUTAK ROCK LLP 

 

 

By:       

 Tucker F. Mackie, Partner 

 

Date:  June 26, 2024    
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ATTACHMENT A 

 

KUTAK ROCK LLP 

CDD EXPENSE REIMBURSEMENT POLICY 

  

 The following is Kutak Rock’s expense reimbursement policy for community development 

district representation.  This policy applies unless a different arrangement has been negotiated 

based on the unique circumstances of a particular client or matter. 

 

 All expenses are billed monthly.  Billings ordinarily reflect expenses for the most recent 

month, except where there are delays in receiving bills from third party vendors. 

 

 Photocopying and Printing.  In-house photocopying and printing are charged at $0.25 per 

page (black & white) and $0.50 per page (color). Outside copying is billed as a pass-through of 

the outside vendor's charges. 

 

 Postage.  Postage is billed at actual cost. 

 

 Overnight Delivery.  Overnight delivery is billed at actual cost. 

 

 Local Messenger Service.  Local messenger service is billed at 65.5 cents per mile pursuant 

to the standard mileage rate for business travel established by the Internal Revenue Service (IRS).  

Should the IRS increase the mileage allowance, Kutak Rock shall, without further action, be 

entitled to reimbursement at the increased rate. 

 

 Computerized Legal Research. Charges for computerized legal research are billed at an 

amount approximating actual cost.   

 

 Travel.  Travel (including air fare, rental cars, taxicabs, hotel, meals, tips, etc.) is billed at 

actual cost.  Where air travel is required, coach class is used wherever feasible.  Out-of-town 

mileage is billed at 65.5 cents per mile pursuant to the standard mileage rate for business travel 

established by the IRS.  Should the IRS increase the mileage allowance, Kutak Rock shall, without 

further action, be entitled to reimbursement at the increased rate.  Reasonable travel-related 

expenses for meals, lodging, gratuities, taxi fares, tolls, and parking fees shall also be reimbursed. 

 

 Consultants.  Unless prior arrangements are made, consultants are ordinarily employed 

directly by the client.  Where consulting or testifying experts are employed by the firm, their 

charges are passed through with no mark-up.  The client is responsible for notifying the firm of 

any particular billing arrangements or procedures which the client requires of the consulting or 

testifying experts. 

 

 Other Expenses.  Other outside expenses, such as court reporters, agency copies, 

conference calls, etc. are billed at actual cost.  
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RESOLUTION 2024-03 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT APPOINTING LEGAL COUNSEL 

FOR THE DISTRICT, AUTHORIZING COMPENSATION AND PROVIDING 

FOR AN EFFECTIVE DATE.  

 

WHEREAS, Parkside Trails Community Development District (the “District”) is a local unit of 

special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated 

entirely within the City of Clermont, Lake County, Florida; and 

 

WHEREAS, pursuant to Section 190.011, Florida Statutes, the District’s Board of Supervisors (the 

“Board”) may contract for the services of consultants to perform planning, engineering, legal or other 

appropriate services of a professional nature; and  

 

 WHEREAS, the Board desires to appoint a District Counsel and to provide compensation for their 

services. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

 

SECTION 1. Kutak Rock, LLP, is appointed as District Counsel and shall be compensated for 

their services in such capacity in the manner prescribed in Exhibit A. 

 

SECTION 2. This Resolution shall become effective immediately upon its adoption. 

 

 PASSED AND ADOPTED this 24th day of July, 2024. 

 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 

 

 

Exhibit A:    Attorney Retainer Agreement 

  



Exhibit A 

Attorney Retainer Agreement 
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RESOLUTION 2024-04 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT DESIGNATING A REGISTERED 

AGENT AND REGISTERED OFFICE OF THE DISTRICT AND PROVIDING 

FOR AN EFFECTIVE DATE. 

 

WHEREAS, Parkside Trails Community Development District (the “District”) is a local unit of 

special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated 

entirely within the City of Clermont, Lake County, Florida; and 

 

WHEREAS, the District is statutorily required to designate a registered agent and a registered office 

location for the purposes of accepting any process, notice, or demand required or permitted by law to be 

served upon the District in accordance with Section 189.014(1), Florida Statutes. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

 

SECTION 1. George S. Flint is hereby designated as the Registered Agent for Parkside Trails 

Community Development District. 

 

SECTION 2. The District’s Registered Office shall be located at Governmental Management 

Services – Central Florida LLC, 219 E. Livingston Street, Orlando, Florida 32801. 

 

SECTION 3. In accordance with Section 189.014, Florida Statutes, the District’s Secretary is 

hereby directed to file certified copies of this Resolution with the City of Clermont, Lake County, and the 

Florida Department of Economic Opportunity. 

 

SECTION 4. This Resolution shall become effective immediately upon adoption. 

 

PASSED AND ADOPTED this 24th day of July, 2024. 

 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 
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RESOLUTION 2024-05 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT APPOINTING AND FIXING THE 

COMPENSATION OF THE INTERIM DISTRICT ENGINEER AND PROVIDING 

AN EFFECTIVE DATE.   

 

WHEREAS, Parkside Trails Community Development District (the “District”) is a local unit of 

special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated 

entirely within the City of Clermont, Lake County, Florida; and 

 

WHEREAS, pursuant to Section 190.011, Florida Statutes, the District’s Board of Supervisors (the 

“Board”) may contract for the services of consultants to perform planning, engineering, legal or other 

appropriate services of a professional nature; and  

 

WHEREAS, the Board desires to appoint an Interim District Engineer and to provide compensation 

for their services. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

 

SECTION 1. Vanasse Hangen Brustlin, Inc. is appointed as Interim District Engineer and shall 

be compensated for their services in such capacity in the manner prescribed in the agreement incorporated 

herein by reference as Exhibit A. 

 

SECTION 2. This authorization shall be continuing in nature until revoked by the District. 

 

SECTION 3. This Resolution shall become effective immediately upon its adoption. 

 

PASSED AND ADOPTED this 24th day of July, 2024. 

 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 

 

Exhibit A: Interim District Engineering Agreement 

  



Exhibit A 

Interim District Engineering Agreement 
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AGREEMENT FOR INTERIM PROFESSIONAL ENGINEERING SERVICES 
 

THIS AGREEMENT (“Agreement”) made and entered into this ___ day of 
________________ 2024, by and between: 
 

Parkside Trails Community Development District, a local unit of special-purpose 
government established pursuant to Chapter 190, Florida Statutes, and located in 
the City of Clermont, Florida, with a mailing address c/o Governmental 
Management Services – Central Florida, 219 East Livingston Street, Orlando, 
Florida 32801 (“District”); and  
 
Vanasse Hangen Brustlin, Inc., a Massachusetts corporation, providing 
professional engineering services with a mailing address of 225 E. Robinson Street, 
Suite 300, Landmark Center Two, Orlando, Florida, 32801 (“Engineer” and, 
together with the District, the “Parties”). 

 
WHEREAS, the District is a local unit of special-purpose government established pursuant 

to the Uniform Community Development District Act of 1980, as codified in Chapter 190, Florida 
Statutes (“Uniform Act”), by ordinance of the City of Clermont, Florida; and  

 
WHEREAS, the District is authorized to plan, finance, construct, install, acquire and/or 

maintain improvements, facilities and services in conjunction with the development of the lands 
within the District; and  

 
WHEREAS, the District intends to employ Engineer on an interim basis to perform 

engineering services including but not limited to construction administration, environmental 
management and permitting, financial and economic studies, as defined by a separate work 
authorization; and  

 
WHEREAS, the Engineer shall serve as District’s professional representative in each 

service or project to which this Agreement applies and will give consultation and advice to the 
District during performance of his services. 

 
NOW, THEREFORE, for and in consideration of the mutual covenants herein contained, 

the acts and deeds to be performed by the parties and the payments by the District to the 
Engineer of the sums of money herein specified, it is mutually covenanted and agreed as follows: 
 

Article 1. Scope of Services 
 

A. The Engineer will provide general engineering services, including: 
 

1. Preparation of any necessary reports and attendance at meetings of the 
District’s Board of Supervisors (“Board”). 
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2. Meeting with necessary parties involving bond issues, special reports, 
feasibility studies, or other tasks. 

3. Review and execution of documents under the District’s Trust Indentures 
and monitoring of District projects. 

4. Any other duties related to the provision of infrastructure and services as 
requested by the Board, District Manager, or District Counsel. 

5. Any other items requested by the Board and agreed upon by the Engineer. 
 

Article 2. Representations.  The Engineer hereby represents to the District that: 
 
A. It has the experience and skill to perform the services required to be performed 

by this Agreement. 
B. It shall design to and comply with applicable federal, state, and local laws and 

codes, including without limitation, professional registration, and licensing 
requirements (both corporate and individual for all required basic disciplines) in 
effect during the term of this Agreement, and shall, if requested by the District, 
provide certification of compliance with all registration and licensing 
requirements. 

C. It shall perform said services in accordance with generally accepted professional 
standards for similarly practicing professionals performing similar services under 
similar conditions in the same locality (“Standard of Care”) as expeditiously as 
consistent with such Standard of Care and the orderly progress of the Work, and 
to the extent consistent with the best interests of the District. 

D. It is adequately financed to meet any financial obligations it may be required to 
incur under this Agreement. 

 
Article 3. Method of Authorization.  Each service or project shall be authorized in 

writing by the District.  The written authorization shall be incorporated in a work authorization 
which shall include the scope of work, compensation, project schedule, and special provisions or 
conditions specific to the service or project being authorized and shall be in a form similar to the 
form set forth in Exhibit A hereto (the “Work Authorization”).  Authorization of services or 
projects under the contract shall be at the sole option of the District.  Work Authorization No. 1 
attached hereto is hereby approved. 
 

Article 4. Compensation.  It is understood and agreed that the services rendered by 
Engineer under this contract shall not exceed $30,000.  It is further understood and agreed that 
the payment of compensation for services under this contract shall be stipulated in each Work 
Authorization.  One of the following methods will be utilized: 
 

A. Lump Sum Amount - The District and Engineer shall mutually agree to a lump sum 
amount for the services to be rendered payable monthly in direct proportion to the work 
accomplished.  
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B. Hourly Personnel Rates - For services or projects where scope of services is not 
clearly defined, or recurring services or other projects where the District desires the use 
of the hourly compensation rates outlined in Schedule “B.” The District and Engineer may 
agree to a “not to exceed” amount when utilizing hourly personnel rates for a specific 
work authorization. 

 
Article 5. Reimbursable Expenses.  Reimbursable expenses consist of actual 

expenditures made by Engineer, its employees, or its consultants in the interest of the project 
for the incidental expenses as listed as follows: 

 
A. Expenses of transportation and living when traveling in connection with a project, 
for long distance phone calls and telegrams, and fees paid for securing approval of 
authorities having jurisdiction over the project.  All expenditures shall be made in 
accordance with Chapter 112, Florida Statutes, and with the District’s travel policy. 
 
B. Expense of reproduction, postage and handling of drawings and specifications. 

 
Article 6. Term of Contract.  It is understood and agreed that this contract is for 

interim engineering services.  It is further understood and agreed that the term of this contract 
will be from the time of execution of this contract by the parties until terminated pursuant to the 
terms herein.  
 

Article 6. Special Consultants.  When authorized in writing by the District, additional 
special consulting services may be utilized by Engineer and paid for on a cost basis.  

 
Article 7. Books and Records.  Engineer shall maintain comprehensive books and 

records relating to any services performed under this Agreement, which shall be retained by 
Engineer for a period of at least four (4) years from and after completion of any services 
hereunder (or such longer period to the extent required by Florida’s public records retention 
laws).  The District, or its authorized representative, shall have the right to audit such books and 
records at all reasonable times upon prior notice to Engineer. 

 
Article 8. Ownership of Documents.  
 
A. All rights in and title to all plans, drawings, specifications, ideas, concepts, designs, 
sketches, models, programs, software, creation, inventions, reports, or other tangible 
work product originally developed by Engineer pursuant to this Agreement (the “Work 
Product”) shall be and remain the sole and exclusive property of the District when 
developed and shall be considered work for hire. 

 
B. The Engineer shall deliver all Work Product to the District upon completion 
thereof unless it is necessary for Engineer, in the District’s sole discretion, to retain 
possession for a longer period of time.  Upon early termination of Engineer’s services 
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hereunder, Engineer shall deliver all such Work Product whether complete or incomplete 
upon payment of all outstanding balances due Engineer for Work Product.  The District 
shall have all rights to use any and all Work Product.  Engineer shall retain copies of the 
Work Product for its permanent records, provided the Work Product is not used without 
the District’s prior express written consent.  Engineer agrees not to recreate any Work 
Product contemplated by this Agreement, or portions thereof, which if constructed or 
otherwise materialized, would be reasonably identifiable with the Project.  If said Work 
Product is used by the District for any purpose other than that purpose which is intended 
by this Agreement, the District shall indemnify Engineer from any and all claims and 
liabilities which may result from such re-use, in the event Engineer does not consent to 
such use. 

 
C. The District exclusively retains all manufacturing rights to all materials or designs 
developed under this Agreement. To the extent the services performed under this 
Agreement produce or include copyrightable or patentable materials or designs, such 
materials or designs are work made for hire for the District as the author, creator, or 
inventor thereof upon creation, and the District shall have all rights therein including, 
without limitation, the right of reproduction, with respect to such work.  Engineer hereby 
assigns to the District any and all rights Engineer may have including, without limitation, 
the copyright, with respect to such work.  The Engineer acknowledges that the District is 
the motivating factor for, and for the purpose of copyright or patent, has the right to 
direct and supervise the preparation of such copyrightable or patentable materials or 
designs. 
 
D. Engineer shall be entitled to rely on the accuracy and completeness of data, 

 reports, surveys, requirements, and other information provided by the District. 
 
 Article 10. Accounting Records.  Records of Engineer pertaining to the services 
provided hereunder shall be kept on a basis of generally accepted accounting principles and shall 
be available to the District or its authorized representative for observation or audit at mutually 
agreeable times. 
 
 Article 11. Reuse of Documents.  All documents including drawings and specifications 
furnished by Engineer pursuant to this Agreement are instruments of service.  They are not 
intended or represented to be suitable for reuse by District or others on extensions of the work 
for which they were provided or on any other project.  Any reuse without specific written consent 
by Engineer will be at the District’s sole risk and without liability or legal exposure to Engineer.  
All documents including drawings, plans and specifications furnished by Engineer to District are 
subject to reuse in accordance with Section 287.055(10), Florida Statutes. 
 
 Article 11. Cost Estimates.  Since Engineer has no control over the cost of labor, 
materials or equipment or over a contractor's methods of determining prices, or over 
competitive bidding or market conditions, his opinions of probable cost provided as a service 
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hereunder are to be made on the basis of his experience and qualifications and represent his best 
judgment as a design professional familiar with the construction industry, but Engineer cannot 
and does not guarantee that proposals, bids, or the construction costs will not vary from opinions 
of probable cost prepared by him.  If the District wishes greater assurance as to the construction 
costs, it shall employ an independent cost estimator at its own expense.  Services to modify 
approved documents to bring the construction cost within any limitation established by the 
District will be considered additional services and justify additional fees. 
 
 Article 12. Insurance.  Engineer shall, at its own expense, maintain insurance during 
the performance of its services under this Agreement, with limits of liability not less than the 
following:  
 
 Workers Compensation   Statutory 
 
 General Liability 
  Bodily Injury    $1,000,000/$2,000,000 
  (including Contractual) 
  Property Damage   $1,000,000/$2,000,000 
  (including Contractual) 
 
 Automobile Liability    Combined Single Limit $1,000,000 
  Bodily Injury / Property Damage 
   
 Professional Liability for 
 Errors and Omissions    $1,000,000 per claim and in the aggregate 
 
 If any such policy of insurance is a “claims made” policy, and not an “occurrence” policy, 
the Engineer shall, without interruption, and at the District’s option, maintain the insurance 
during the term of this Agreement and for at least five years after the termination of this 
Agreement. 
 
 The District, its officers, supervisors, and staff shall be included as additional insured 
parties, except with respect to the Worker’s Compensation Insurance and the Professional 
Liability for Errors and Omissions Insurance both for which only proof of insurance shall be 
provided. The Engineer shall furnish the District with the Certificate of Insurance evidencing 
compliance with the requirements of this Section. No certificate shall be acceptable to the District 
unless it provides that any change or termination within the policy periods of the insurance 
coverage, as certified, shall not be effective without written notice to the District per the terms 
of the applicable policy. Insurance coverage shall be from a reputable insurance carrier, licensed 
to conduct business in the State of Florida. 
  
 If the Engineer fails to have secured and maintained the required insurance, the District 
has the right (without any obligation to do so, however), to secure such required insurance in 



Page 6 of 13 

which event, the Engineer shall pay the cost for that required insurance and shall furnish, upon 
demand, all information that may be required in connection with the District’s obtaining the 
required insurance. 
 
 Article 14. Contingent Fee.  The Engineer warrants that it has not employed or 
retained any company or person, other than a bona fide employee working solely for the 
Engineer, to solicit or secure this Agreement and that it has not paid or agreed to pay any person, 
company, corporation, individual, or firm, other than a bona fide employee working solely for 
the Engineer, any fee, commission, percentage, gift, or other consideration contingent upon or 
resulting from the award or making of this Agreement. 
 
 Article 15. Audit.  The Engineer agrees that the District or any of its  duly authorized 
representatives shall, until the expiration of three years after expenditure of funds under this 
Agreement, have access to and the right to examine any books, documents, papers, and records 
of the Engineer involving transactions related to the Agreement. The Engineer agrees that 
payment made under the Agreement shall be subject to reduction for amounts charged thereto 
that are found on the basis of audit examination not to constitute allowable costs. All required 
records shall be maintained until an audit is completed and all questions arising therefrom are 
resolved, or three years after completion of all work under the Agreement. 
 
 Article 16. Indemnification.  Engineer agrees to indemnify and hold the District and 
the District’s officers and employees wholly harmless from liabilities, damages, losses, and costs 
of any kind, including, but not limited to, reasonable attorneys’ fees, which may come against 
the District and the District’s officers and employees, to the extent caused by negligent, reckless, 
or intentionally wrongful acts, omissions, or defaults by Engineer or persons employed or utilized 
by Engineer in the course of any work done relating to this Agreement. To the extent a limitation 
on liability is required by Section 725.06, Florida Statutes, or other applicable law, liability under 
this section shall in no event exceed the sum of One Million Dollars and Engineer shall carry, at 
its own expense, insurance in a company satisfactory to District to cover the aforementioned 
liability. Engineer agrees such limitation bears a reasonable commercial relationship to the 
contract and was part of the project specifications or bid documents. 
 

 Article 17. Individual Liability.  UNDER THIS AGREEMENT, AND 
SUBJECT TO THE REQUIREMENTS OF SECTION 558.0035, FLORIDA 
STATUTES, WHICH REQUIREMENTS ARE EXPRESSLY 
INCORPORATED HEREIN, AN INDIVIDUAL EMPLOYEE OR AGENT 
MAY NOT BE HELD INDIVIDUALLY LIABLE FOR NEGLIGENCE.   

 
Article 18. Sovereign Immunity.  The Engineer agrees and covenants that nothing in 

this Agreement shall constitute or be construed as a waiver of District’s limitations on liability 
pursuant to Section 768.28, Florida Statutes, or any other statute or law. 
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 Article 19. Public Records.  The Engineer agrees and understands that Chapter 119, 
Florida Statutes, may be applicable to documents prepared in connection with work provided to 
the District and agrees to cooperate with public record requests made thereunder. In connection 
with the Agreement, Engineer agrees to comply with all provisions of Florida’s public records 
laws, including but not limited to Section 119.0701, Florida Statutes, the terms of which are 
incorporated herein. Among other requirements, Engineer must:  
 

A. Keep and maintain public records required by the District to perform the service. 
B. Upon request from the District’s custodian of public records, provide the District 

with a copy of the requested records or allow the records to be inspected or 
copied within a reasonable time period at a cost that does not exceed the cost 
provided in Chapter 119, Florida Statutes, or as otherwise provided by law. 

C. Ensure that public records that are exempt or confidential and exempt from public 
records disclosure requirements are not disclosed except as authorized by law for 
the duration of this Agreement term and following this Agreement term if the 
Engineer does not transfer the records to the District. 

D. Upon completion of this Agreement, transfer, at no cost, to the District all public 
records in possession of the Engineer or keep and maintain public records 
required by the District to perform the services. If the Engineer transfers all public 
records to the District upon completion of this Agreement, the Engineer shall 
destroy any duplicate public records that are exempt or confidential and exempt 
from public records disclosure requirements. If the Engineer keeps and maintains 
public records upon completion of this Agreement, the Engineer shall meet all 
applicable requirements for retaining public records. All records stored 
electronically must be provided to the District, upon request from the District’s 
custodian of public records, in a format that is compatible with the information 
technology systems of the District.  

  
IF THE ENGINEER HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 
119, FLORIDA STATUTES, TO THE ENGINEER’S DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THIS AGREEMENT, CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS AT (407) 841-5524, GFLINT@GMSCFL.COM, OR 219 EAST LIVINGSTON 
STREET, ORLANDO, FLORIDA 32801. 

 
 Article 20. Employment Verification; E-Verify.  The Engineer agrees that it shall bear 
the responsibility for verifying the employment status of all persons it employs in the 
performance of this Agreement and agrees to otherwise comply with all applicable federal and 
Florida law, including but not limited to the Immigration Reform and Control Act of 1986, as 
amended, and Section 448.095, Florida Statutes. By entering into this Agreement, the Engineer 
represents that no public employer has terminated a contract with the Engineer under Section 
448.095, Florida Statutes, within the year immediately preceding the date of this Agreement.   
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 Article 21. Conflicts of Interest.  The Engineer shall bear the responsibility for acting 
in the District’s best interests, shall avoid any conflicts of interest and shall abide by all applicable 
ethical canons and professional standards relating to conflicts of interest. 
 
 Article 22. Subcontractors.  The Engineer may subcontract portions of the services, 
subject to the terms of this Agreement and subject to the prior written consent of the District, 
which may be withheld for any or no reason. Without in any way limiting any terms and 
conditions set forth in this Agreement, all subcontractors of Engineer shall be deemed to have 
made all of the representations and warranties of Engineer set forth herein and shall be subject 
to any and all obligations of Engineer hereunder. Prior to any subcontractor providing any 
services, Engineer shall obtain from each subcontractor its written consent to and 
acknowledgment of the terms of this Agreement. Engineer shall be responsible for all acts or 
omissions of any subcontractors. 
 
 Article 23. Independent Contractor.  The District and the Engineer agree and 
acknowledge that the Engineer shall serve as an independent contractor of the District. Neither 
the Engineer nor employees of the Engineer, if any, are employees of the District under the 
meaning or application of any federal or state unemployment, insurance laws, or any other 
potentially applicable laws. The Engineer agrees to assume all liabilities or obligations by any one 
or more of such laws with respect to employees of the Engineer, if any, in the performance of 
this Agreement. The Engineer shall not have any authority to assume or create any obligation, 
express or implied, on behalf of the District and the Engineer shall have no authority to represent 
as agent, employee, or in any other capacity the District unless set forth differently herein or 
authorized by vote of the Board. 
 
 Article 24. Assignment.  Neither the District nor the Engineer shall assign, sublet, or 
transfer any rights under or interest in this Agreement without the express written consent of 
the other.  Nothing in this paragraph shall prevent the Engineer from employing such 
independent professional associates and consultants as Engineer deems appropriate, pursuant 
to the terms of this Agreement, or from assigning its right to collect payment as required by its 
lender agreements. 
 
 Article 25. Third Parties.  Nothing in this Agreement shall inure to the benefit of any 
third party for the purpose of allowing any claim which would otherwise be barred by operation 
of law. 
 
 Article 26. Controlling Law.  The Engineer and the District agree that this Agreement 
shall be controlled and governed by the laws of the State of Florida. Venue for any action arising 
under this Agreement shall be in the State Courts located in Lake County, Florida. 
 
 Article 27. Termination.  The District may terminate this Agreement for cause upon 
fifteen (15) day’s prior written notice to Engineer which notice shall provide a ten (10) day grace 
period within which to cure any default of which notice has been given (or such longer period of 
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time as is reasonably necessary to cure the default if the nature of the default is such that it 
cannot be cured within the ten (10) day grace period) provided the Engineer is diligently 
prosecuting such cure to completion. The District or the Engineer may terminate this Agreement 
without cause upon thirty (30) days written notice.  At such time as the Engineer receives 
notification of the intent of the District to terminate the contract, the Engineer shall not perform 
any further services unless directed to do so in writing by the District.  In the event of any 
termination or breach of any kind, the Engineer shall not be entitled to consequential damages 
of any kind (including but not limited to lost profits), but instead the Engineer’s sole remedy will 
be to recover payment for services rendered to the date of the notice of termination, subject to 
any offsets.  
 
 Article 28. Recovery of Costs and Fees.  In the event either party is required to 
enforce this Agreement by court proceedings or otherwise, then the prevailing party shall be 
entitled to recover from the other party all costs incurred, including reasonable attorneys' fees 
at all judicial levels. 
 
 Article 29. Amendments.  Amendments to and waivers of the provisions contained in 
this Agreement may be made only by an instrument in writing which is executed by both the 
parties hereto and formally approved by the Board. 
 
 Article 30. Agreement.  This Agreement reflects the negotiated agreement of the 
parties, each represented by competent legal counsel. Accordingly, this Agreement shall be 
construed as if both parties jointly prepared it, and no presumption against any one party or the 
other shall govern the interpretation of construction of any of the provisions of this Agreement. 
 
 Article 31. Notices.  All notices, requests, consents, and other communications 
hereunder (“Notices”) shall be in writing and shall be delivered, mailed by First Class Mail, 
postage prepaid and at the addresses first set forth above. Except as otherwise provided in this 
Agreement, any Notice shall be deemed received only upon actual delivery at the address set 
forth above. Notices delivered after 5:00 p.m. (at the place of delivery) or on a non-business day, 
shall be deemed received on the next business day.  If any time for giving Notice contained in this 
Agreement would otherwise expire on a non-business day, the Notice period shall be extended 
to the next succeeding business day. Saturdays, Sundays, and legal holidays recognized by the 
United States government shall not be regarded as business days. Counsel for the District and 
counsel for the Engineer may deliver Notice on behalf of the District and the Engineer. Any party 
or other person to whom Notices are to be sent or copied may notify the other parties and 
addressees of any change in name or address to which Notices shall be sent by providing the 
same on five (5) day’s written notice to the parties and addressees set forth herein. 
 
 Article 32. Recovery of Costs and Fees.  In the event either party is required to 
enforce this Agreement by court proceedings or otherwise, then the prevailing party shall be 
entitled to recover from the other party all costs incurred, including reasonable attorneys' fees. 
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 Article 33. Allocation of Risk.  In recognition of the relative risks and benefits of the 
Project to both the District and Engineer, the risks have been allocated such that the District 
agrees that to the fullest extent permitted by law, Engineer’s total liability in the aggregate to the 
District and any persons or entities claiming by, through or under the District, for any and all 
injuries, claims, losses, expenses, or damages whatsoever arising out of or in any way related to 
the Project and/or this Agreement from any cause or causes, including, but not limited to, 
Engineer’s negligence, errors, omissions, strict liability, statutory liability, indemnity obligation, 
breach of contract or breach of warranty shall not exceed One Million Dollars ($1,000,000). The 
District and Engineer may agree to a higher limitation of liability for an increased fee. 
 
 Article 34. Mutual Waiver of Consequential Damages. Notwithstanding any other 
provision of this Agreement, neither party shall be liable to the other for any liquidated, 
incidental, special, indirect, or other consequential damages incurred, regardless of the nature 
of the cause or whether caused by the District of Engineer, or their employees, subconsultants, 
or subcontractors. Consequential damages include, without limitation, loss of use, loss of profits, 
loss of production, or business interruption; however, the same may be caused. 
 
 Article 35. Acceptance.  Acceptance of this Agreement is indicated by the signature 
of the authorized representative of the District and the Engineer in the spaces provided below. 
 

 
[Remainder of Page Intentionally Left Blank] 
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IN WITNESS WHEREOF, the parties hereto have caused these present to be executed the day 
and year first above written. 
 
 
 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT 
DISTRICT 

 
 
 
 
________________________________ _____________________________________ 
Secretary     Chairman, Board of Supervisors 
 
 

VANASSE HANGEN BRUSTLIN, INC. 
       
 
 
________________________________ ____________________________________ 
Witness     By: __________     
      Its:        
       

 

 

Exhibit A Work Authorization 
Schedule B Fee Schedule 



Page 12 of 13 

Exhibit A: Work Authorization 

_____________________, 2024 

 
Parkside Trails Community Development District 
City of Clermont, Florida   
 

Subject: Work Authorization Number _ 
   Parkside Trails Community Development District 
 
Dear Chairman, Board of Supervisors: 
 

 Vanasse Hangen Brustlin, Inc., is pleased to submit this work authorization to provide 
interim engineering services for the Parkside Trails Community Development District (“District”).  
We will provide these services pursuant to our current agreement dated 
____________________, 2024 (“Engineering Agreement”) as follows:   

I. Scope of Work 
The District will engage the services of Vanasse Hangen Brustlin, Inc., as Interim Engineer to 
perform those services [INSERT SERVICES TO BE PROVIDED]. 
 
II. Fees 
The District will compensate Vanasse Hangen Brustlin, Inc., pursuant to the hourly rate schedule 
contained in the Engineering Agreement. The District will reimburse Vanasse Hangen Brustlin, 
Inc., all direct costs which include items such as printing, drawings, travel, deliveries, et cetera, 
pursuant to the Agreement.   
 
This proposal, together with the Engineering Agreement, represents the entire understanding 
between the District and Vanasse Hangen Brustlin, Inc., with regard to the referenced work 
authorization.  If you wish to accept this work authorization, please sign both copies where 
indicated, and return one complete copy to our office.  Upon receipt, we will promptly schedule 
our services. 
 
 Thank you for considering Vanasse Hangen Brustlin, Inc. We look forward to helping you 
create a quality project. 
 

APPROVED AND ACCEPTED 
 
 
By:   
 Authorized Representative of 
 Parkside Trails Community  
 Development District 

Sincerely, 
 
 
____________________________________ 
 
 
Date:  ______________________________ 
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SCHEDULE “B” 
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REQUEST FOR QUALIFICATIONS FOR ENGINEERING SERVICES 

FOR THE PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT 

 

RFQ for Engineering Services 

 

 The Parkside Trails Community Development District (“District”), located in the City of Clermont, Florida, 

announces that professional engineering services will be required on a continuing basis for the District’s public 

improvements authorized by Chapter 190, Florida Statutes.  The engineering firm selected will act in the general 

capacity of District Engineer and provide District engineering services, as required.   

 

Any firm or individual (“Applicant”) desiring to provide professional services to the District must: 1) hold 

applicable federal, state and local licenses; 2) be authorized to do business in Florida in accordance with Florida law; 

and 3) furnish a statement (“Qualification Statement”) of its qualifications and past experience on U.S. General Service 

Administration’s “Architect-Engineer Qualifications, Standard Form No. 330,” with pertinent supporting data.  

Among other things, Applicants must submit information relating to: a) the ability and adequacy of the Applicant’s 

professional personnel; b) whether the Applicant is a certified minority business enterprise; c) the Applicant’s 

willingness to meet time and budget requirements; d) the Applicant’s past experience and performance, including but 

not limited to past experience as a District Engineer for any community development districts and past experience 

with Lake County; e) the geographic location of the Applicant’s headquarters and offices; f) the current and projected 

workloads of the Applicant; and g) the volume of work previously awarded to the Applicant by the District.  Further, 

each Applicant must identify the specific individual affiliated with the Applicant who would be handling District 

meetings, construction services, and other engineering tasks. 

 

 The District will review all Applicants and will comply with Florida law, including the Consultant’s 

Competitive Negotiations Act, Chapter 287, Florida Statutes (“CCNA”).  All Applicants interested must submit one 

(1) hard copy and one (1) electronic copy of Standard Form No. 330 and Qualification Statement by _____________ 

on _____________________________ to the attention of George Flint, GMS – Central Florida, LLC, 219 East 

Livingston Street, Orlando, Florida 32801 (“District Manager’s Office”). 

 

The Board shall select and rank the Applicants using the requirements set forth in the CCNA and the 

evaluation criteria on file with the District Manager, and the highest ranked Applicant will be requested to enter into 

contract negotiations.  If an agreement cannot be reached between the District and the highest ranked Applicant, 

negotiations will cease and begin with the next highest ranked Applicant, and if these negotiations are unsuccessful, 

will continue to the third highest ranked Applicant. 

 

The District reserves the right to reject any and all Qualification Statements.  Additionally, there is no express 

or implied obligation for the District to reimburse Applicants for any expenses associated with the preparation and 

submittal of the Qualification Statements in response to this request.  

 

Any protest regarding the terms of this Notice, or the evaluation criteria on file with the District Manager, 

must be filed in writing, within seventy-two (72) hours (excluding Saturdays, Sundays, and state holidays) after the 

publication of this Notice.  The formal protest setting forth with particularity the facts and law upon which the protest 

is based shall be filed within seven (7) calendar days (including Saturdays, Sundays, and state holidays) after the initial 

notice of protest was filed.  Failure to timely file a notice of protest or failure to timely file a formal written protest 

shall constitute a waiver of any right to object or protest with respect to aforesaid Notice or evaluation criteria 

provisions.  Any person who files a notice of protest shall provide to the District, simultaneous with the filing of the 

notice, a protest bond with a responsible surety to be approved by the District and in the amount of Ten Thousand 

Dollars ($10,000.00).  Additional information and requirements regarding protests are set forth in the District’s Rules 

of Procedure, which are available from the District Manager.   

 

 

 

 
Publish on _______________ (DM: must be published at least 14 days prior to submittal deadline in a newspaper of 

general circulation. Please set submittal deadline based on when able to publish notice.) 

 



PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT 
 

DISTRICT ENGINEER PROPOSALS 

 

COMPETITIVE SELECTION CRITERIA 

 

1) Ability and Adequacy of Professional Personnel   (Weight: 25 Points) 

  

Consider the capabilities and experience of key personnel within the firm including certification, training, and 

education; affiliations and memberships with professional organizations; etc. 

 

2) Consultant’s Past Performance      (Weight: 25 Points) 

 

Past performance for other Community Development Districts in other contracts; amount of experience on similar 

projects; character, integrity, reputation, of respondent; etc. 

        

3) Geographic Location      (Weight: 20 Points) 

  

Consider the geographic location of the firm’s headquarters, offices and personnel in relation to the project. 

 

4) Willingness to Meet Time and Budget Requirements   (Weight: 15 Points) 

 

Consider the consultant’s ability and desire to meet time and budget requirements including rates, staffing levels 

and past performance on previous projects; etc.      

 

5) Certified Minority Business Enterprise    (Weight: 5 Points) 

 

Consider whether the firm is a Certified Minority Business Enterprise.  Award either all eligible points or none. 

 

6) Recent, Current and Projected Workloads    (Weight: 5 Points) 

 

Consider the recent, current and projected workloads of the firm. 

 

7) Volume of Work Previously Awarded to Consultant by District  (Weight: 5 Points) 

 

Consider the desire to diversify the firms that receive work from the District; etc. 
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RESOLUTION 2024-06 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT DESIGNATING A PUBLIC 

DEPOSITORY FOR FUNDS OF THE DISTRICT; AUTHORIZING CERTAIN 

OFFICERS OF THE DISTRICT TO EXECUTE AND DELIVER ANY AND ALL 

FINANCIAL REPORTS REQUIRED BY RULE, STATUTE, LAW, ORDINANCE 

OR REGULATION; AND PROVIDING AN EFFECTIVE DATE. 

 

WHEREAS, Parkside Trails Community Development District (hereinafter the “District”) is a local 

unit of special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being 

situated entirely within the City of Clermont, Lake County, Florida; and 

   

WHEREAS, the Board of Supervisors of the District (“Board”) is statutorily authorized to select a 

depository as defined in Section 280.02, Florida Statutes, which meets all the requirements of Chapter 280, 

Florida Statutes, and has been designated by the State Chief Financial Officer as a qualified public 

depository; and  

 

WHEREAS, the District has had no District revenues and has therefore made no public deposits nor 

has the District heretofore delegated to a Treasurer, or to any other person, responsibility for handling public 

deposits; and  

 

WHEREAS, the District, prior to making any public deposit, is required to furnish to the Chief 

Financial Officer its official name, address, federal employer identification number, and the name of the 

person or persons responsible for establishing accounts; and 

 

WHEREAS, the Board, having organized by appointing a Treasurer and other officers, is now in a 

position to select a public depository and to comply with the requirements for public depositors; and  

 

WHEREAS, the Board wishes to designate a public depository for District funds.  

  

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

 

SECTION 1. Truist, is hereby designated as the public depository for funds of the District.  

 

SECTION 2. In accordance with Section 280.17(2), Florida Statutes, the District’s Secretary is 

hereby directed to take the following steps: 

 

A. Ensure that the name of the District is on the account or certificate or other form provided 

to the District by the qualified public depository in a manner sufficient to identify that the 

account is a Florida public deposit. 

B. Execute the form prescribed by the Chief Financial Officer for identification of each public 

deposit account and obtain acknowledgement of receipt on the form from the qualified 

public depository at the time of opening the account. 

C. Maintain the current public deposit identification and acknowledgement form as a valuable 

record. 



 

SECTION 3. The District’s Treasurer, upon assuming responsibility for handling the funds of 

the District, is directed to furnish the Chief Financial Officer annually, not later than November 30 of each 

year, the information required in accordance with Section 280.17(6), Florida Statutes, and otherwise take 

the necessary steps to ensure that all other requirements of Section 280.17, Florida Statutes, have been met. 

 

SECTION 4. The District Manager, Treasurer, and/or Assistant Treasurer are hereby authorized 

on behalf of the District to execute and deliver any and all other financial reports required by any other rule, 

statute, law, ordinance or regulation. 

  

SECTION 5. This Resolution shall take effect immediately upon adoption. 

 

PASSED AND ADOPTED this 24th day of July, 2024. 

 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 
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RESOLUTION 2024-07 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT 

DIRECTING GOVERNMENTAL MANAGEMENT SERVICES – 

CENTRAL FLORIDA, LLC, TO ESTABLISH A LOCAL BANK ACCOUNT 

AT _____TRUIST__________ FOR THE DISTRICT AND APPOINT 

GEORGE S. FLINT AND __TREASURER, ASSISTANT TREASURER 

AND SECRETARY OF THE DISTRICT_____ AS SIGNORS ON THE 

ACCOUNT AND PROVIDING AN EFFECTIVE DATE. 

 

 WHEREAS, the Parkside Trails Community Development District (the “District”) is a local 

unit of special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, 

and situated entirely within the City of Clermont, Florida; and  

 

 WHEREAS, the District’s Board of Supervisors desires to establish a local bank account for 

the District and appoint George S. Flint and _Treasurer, Assistant Treasurer and Secretary of the 

District__ as signors on the account. 

 

NOW THEREFORE BE IT RESOLVED BY THE BOARD OF 

SUPERVISORS OF THE PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT THAT: 

 

 SECTION 1. Governmental Management Services – Central Florida, LLC is directed to 

establish a local bank account at ___Truist______ for the District. 

 

 SECTION 2. George S. Flint and __Treasurer, Assistant Treasurer and Secretary of the 

District__ shall be appointed as signors on the account. 

 

 SECTION 3.  This Resolution shall take effect upon its passage and shall remain in effect 

unless rescinded or repealed. 

 

PASSED AND ADOPTED this 24th day of July 2024. 

 

ATTEST: 

   PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

 

________________________________  ____________________________________ 

Secretary/Assistant Secretary    Chairperson, Board of Supervisors 
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RESOLUTION 2024-08 

 

A RESOLUTION SETTING FORTH THE POLICY OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT BOARD OF SUPERVISORS WITH 

REGARD TO THE SUPPORT AND LEGAL DEFENSE OF THE BOARD OF 

SUPERVISORS, DISTRICT OFFICERS, AND RETAINED STAFF; AND 

PROVIDING FOR AN EFFECTIVE DATE. 

 

WHEREAS, the Board of Supervisors (the “Board”) and the officers and staff of Parkside Trails 

Community Development District (the “District”) are constantly presented with the necessity for making 

decisions regarding various phases of the District policy and management; and 

 

 WHEREAS, it is absolutely essential to the effective operation of the District that such decisions be 

made in an environment where the threat of personal liability for the members of the Board and its officers 

and staff is maintained at a minimum; and 

 

 WHEREAS, the Board wishes to formalize a policy with regard to the support and legal-protection 

of the Board and its officers and staff to reduce the threat of personal liability to such individuals and allow 

for an effective decision-making environment. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

 

SECTION 1. As set forth in this Resolution, the District, in accordance with Florida law, agrees 

that the following Board members, officers, and staff (together, “Indemnitees”) of the District, shall be 

provided the benefit of the indemnification, support and legal defense provisions provided in this 

Resolution: 

 

A. All members of the Board of Supervisors; and 

B. Secretary and Assistant Secretaries, Treasurer and Assistant Treasurers, and other District 

officers, as well as District Staff (e.g., the District Manager, the District Engineer, and the District 

Counsel). 

 

SECTION 2. As set forth in this Resolution and in accordance with Sections 111.07 and 768.28, 

Florida Statutes, the District hereby agrees to provide legal representation to defend any and all civil 

actions, including federal civil rights and other federal civil claims, arising from a complaint for damages 

or injuries suffered as a result of any action or omission of action of all Indemnitees, present or former, 

arising out of and in the scope of his or her employment or function, unless, in the case of a tort action, the 

Indemnitee acted in bad faith, with malicious purpose, or in a manner exhibiting wanton and willful 

disregard of human rights, safety, or property. Defense of such civil actions includes, but is not limited to, 

any civil rights lawsuit seeking relief personally against any Indemnitee for an act or omission under color 

of state law, custom or usage, wherein it is alleged that such Indemnitee has deprived another person of 

rights secured under the Federal Constitution or laws, including, by way of example, actions under 42 

U.S.C. §1983 or other federal statute. The District further agrees to provide legal representation to defend 

against any other litigation arising against an Indemnitee from the performance of their official duties while 

serving a public purpose, including civil, administrative or criminal actions as permitted by law.  By these 

provisions, the District does not waive any immunity from liability or limited waiver of such immunity as 

granted under Florida law.  Rather, the District is stating that to the extent the State does not protect the 
Board and its officers from liability through its laws, the District is committed to doing so to the extent 

described in this Resolution and as permitted by law. 



 

 

SECTION 3. The District may insure itself in order to cover all reasonable costs and fees directly 

arising out of or in connection with any legal claim or suit that directly results from a decision or act made 

by an Indemnitee while performing the duties and functions of his or her position. 

 

SECTION 4. This Resolution is intended to evidence the District’s support of Indemnitees who 

perform acts and render decisions in the good faith performance of their duties and functions.  The District 

will neither support nor defend those actions or omissions committed by an individual outside the scope of 

his or her office or committed in bad faith or with malicious purpose or in a manner exhibiting wanton and 

willful disregard of human rights, safety, or property. By adoption of this Resolution, the Indemnitee(s) in 

question are each presumed to have acted within the scope of his or her office and are presumed to be acting 

in good faith, without a malicious purpose, and not in a manner exhibiting wanton and willful disregard of 

human rights, safety, or property. The District’s Board of Supervisors may overcome this presumption only 

by unanimous vote of those participating and voting, in accordance with Section 7 herein. 

 

SECTION 5. In the event that the District has expended funds to provide an attorney to defend 

a Indemnitee who is found to be personally liable by virtue of actions outside the scope of his or her 

employment or function, or is found to have acted in bad faith, with malicious purpose, or in a manner 

exhibiting wanton and willful disregard of human rights, safety, or property, the individual shall be required 

to reimburse the District for funds so expended. The District may recover such funds in a civil action against 

such individual. 

 

SECTION 6. The District agrees to pay any final judgment, including damages, fines, penalties, 

or other damages, costs, and attorneys’ fees and costs, arising from any complaint for damages or injuries 

suffered as a result of any action or omission of action of any Indemnitee as described in Section 111.07, 

Florida Statutes.  If the action arises under Section 768.28, Florida Statutes, as a tort claim, the limitations 

and provisions of that section governing payment shall apply.  If the action is a civil rights action arising 

under 42 U.S.C. §1983, or similar federal statutes, payment for the full amount of judgment may be made 

unless the individual has been determined in the final judgment to have caused the harm intentionally.  The 

District agrees to pay any compromise or settlement of any claim or litigation described in this paragraph; 

provided, however, that the District determines such compromise or settlement to be in the District’s best 

interest. 

 

SECTION 7. To rebut the presumption of the automatic payment of judgments or provision of 

legal representation pursuant to this Resolution, at least one of the following determinations shall be made 

by a unanimous decision of the District’s Board of Supervisors participating and voting: 

 

A. The actions of the Indemnitee were outside the scope of his or her duties and authority; or 

 

B. The acts or omissions of the Indemnitee constituted bad faith, malicious purpose, 

intentional infliction of harm, or were done in a manner exhibiting wanton and willful disregard of 

human rights, safety, or property; or 

 

C. The Indemnitee received financial profit or advantage to which he or she was not legally 

entitled. 

 

SECTION 8. To ensure the provision of legal representation pursuant to this Resolution, the 

following must be met: 

 

A. A copy of the summons, complaint, notice, demand letter, or other document or pleading 

in the action, or a letter setting forth the substance of any claim or complaint, must be delivered to 



 

the District Chairperson, Vice Chairperson, District Manager, or District Counsel within fourteen 

(14) calendar days after actual receipt of any such document together with a specific request in 

writing that the District defend or provide representation for the Indemnitee; and 

 

B. The Indemnitee must cooperate continuously and fully with the District in the defense of 

the action. 

 

SECTION 9. Any indemnification, legal defense, or other protection provided pursuant to this 

representation shall not extend to: 

 

A. Consulting or other outside professional or business activities for which the Indemnitee 

received financial or other material compensation, which are outside the scope of his or her District 

duties and authority; and 

 

B. Any independent contractor for whom defense or indemnification is not authorized 

pursuant to Section 1(b) of this Resolution, unless the Board votes to authorize such 

indemnification, legal defense, or other protection; and  

 

C. Any fine, penalty, or other punishment imposed as a result of conviction for a criminal 

offense, and any legal fees and costs incurred to defend criminal prosecution in which a conviction 

is obtained; and 

 

D. Claims brought against the Indemnitee by the District’s Board of Supervisors; and 

 

E. Any indemnification or defense prohibited by law. 

 

SECTION 10. In the event legal representation or defense is provided pursuant to this Resolution, 

the Indemnitee may either: 

 

A. Retain legal counsel appointed by the District, in which case legal counsel shall be paid 

directly by the District; or 

 

B. Retain legal counsel chosen by the Indemnitee, in which case the District shall have the 

right to:  

 

i. Approve, in advance, any agreement for legal fees or disbursements; and  

 

ii. Pay all or part of the legal fees, costs, and other disbursements, and to set a 

maximum for legal fees, costs, and other disbursements; and 

 

iii. Direct the defense and settle or compromise the action or claim; and 

 

iv. Reduce or offset any monies that may be payable by the District by any  

court costs or attorneys’ fees awarded to the Indemnitee. 

 

SECTION 11. The benefits of the policy adopted in this Resolution shall not enlarge the rights that 

would have been available to any third-party plaintiff or claimant in the absence of this policy. 

 

SECTION 12. To the extent permitted by law, this policy shall inure to the benefit of the heirs, 

personal representatives, and estate of the Board member and/or officer. 

 



 

SECTION 13. The District reserves the right to change, modify, or withdraw this Resolution in its 

sole discretion, except as to actions, demand or other claims based on acts or omissions that occurred before 

the effective change, modification, or withdrawal of this Resolution. 

 

SECTION 14. This Resolution shall be effective as of its adoption on the date listed below and shall 

apply to any acts or omissions occurring after that date. 

 

 

PASSED AND ADOPTED this 24th day of July, 2024. 

 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 
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RESOLUTION 2023-09 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE PARKSIDE TRAILS 
COMMUNITY DEVELOPMENT DISTRICT RATIFYING, CONFIRMING AND APPROVING 
THE RECORDING OF THE NOTICE OF ESTABLISHMENT OF THE PARKSIDE TRAILS 
COMMUNITY DEVELOPMENT DISTRICT AND PROVIDING FOR AN EFFECTIVE DATE. 

 
 WHEREAS, the Parkside Trails Community Development District (“District”) is a local unit of 
special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being 
situated entirely within the City of Clermont, Florida; and  
 
 WHEREAS, the District was established by Ordinance 2024-025, adopted by the City Council of 
the City of Clermont, Florida, which became effective on June 25, 2024; and  
 
 WHEREAS, Section 190.0485, Florida Statutes, requires a “Notice of Establishment” to be 
recorded within thirty (30) days after the effective date of the ordinance; and  
 

WHEREAS, the organizational meeting of the District’s Board of Supervisors was scheduled 
for July 24, 2024 (the “Organizational Meeting”); and 
 
 WHEREAS, prior to the date of the Organizational Meeting, Kutak Rock LLP, arranged for 
the recording of the “Notice of Establishment of the Parkside Trails Community Development 
District” in the property records in Lake County, Florida to ensure compliance with Florida law.   
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE PARKSIDE 
TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

 
 SECTION 1. RATIFICATION.  The actions of Kutak Rock LLP in recording the Notice of 
Establishment of the Parkside Trails Community Development District are hereby ratified, confirmed 
and approved. 

 
 SECTION 2. EFFECTIVE DATE.  This Resolution shall become effective immediately upon its 
adoption. 
 

PASSED AND ADOPTED this 24th day of July 2024. 
 

ATTEST:  PARKSIDE TRAILS COMMUNITY 
DEVELOPMENT DISTRICT 

 
 
 
________________________________  ____________________________________ 
Secretary/Assistant Secretary     Chairperson, Board of Supervisors 
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GARY J. COONEY, CLERK OF THE CIRCUIT COURT & COMPTROLLER, LAKE COUNTY, FLORIDA 

REC FEES: $35.50 

This instrument was prepared by and 

upon recording should be returned to: 

Ryan J. Dugan, Esq. 

Kutak Rock LLP 

107 West College Avenue 

Tallahassee, Florida 32301 

  

NOTICE OF ESTABLISHMENT OF THE 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT 

PLEASE TAKE NOTICE that on June 25, 2024, pursuant to a petition filed by Pulte Home 

Company, LLC, the City Council of the City of Clermont, Florida, adopted Ordinance No. 2024-025 

which became effective on June 25, 2024, establishing the Parkside Trails Community 

Development District (“District”). The legal description of the lands encompassed within the 

District is attached hereto as Exhibit A. The District is a special-purpose form of local government 

established pursuant to and governed by Chapter 190, Florida Statutes. More information on the 

powers, responsibilities, and duties of the District may be obtained by examining Chapter 190, 

Florida Statutes, or by contacting the District’s registered agent designated under Section 

189.014, Florida Statutes. 

THE PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT MAY IMPOSE AND LEVY 

TAXES OR ASSESSMENTS, OR BOTH TAXES AND ASSESSMENTS, ON THIS PROPERTY. THESE 

TAXES AND ASSESSMENTS PAY THE CONSTRUCTION, OPERATION, AND MAINTENANCE COSTS 

OF CERTAIN PUBLIC FACILITIES AND SERVICES OF THE DISTRICT AND ARE SET ANNUALLY BY THE 

GOVERNING BOARD OF THE DISTRICT. THESE TAXES AND ASSESSMENTS ARE IN ADDITION TO 

COUNTY AND OTHER LOCAL GOVERNMENTAL TAXES AND ASSESSMENTS AND ALL OTHER 

TAXES AND ASSESSMENTS PROVIDED FOR BY LAW.
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IN WITNESS WHEREOF, this Notice has been executed on this 2th, day of 
rn 

SW 2024, and recorded in the Official Records of Lake County, Florida. 

[\ hy 
Ryan Ny Dugan, E (a. / &. / 

Kutak Rock LLP 

107 West College Avenue 

ME Tallahassee, Florida 32301 

  

  

    

  
  

Jititness Witness 

Pope Gabe V\cKee_ 
Print Name Print Name 

107 West College Avenue 107 West College Avenue 

Tallahassee, Florida 32301 Tallahassee, Florida 32301 

STATE OF FLORIDA 

COUNTY OF LEON 

The foregoing instrument was acknowledged before me by means of physical presence 

  

or LU online notarization, this 2&_ day of June 2024, by Ryan J. Dugan, as 
District Counsel of the Parkside Trails Community Development District, and who is either (}~ 

personally known to me, or L) produced as identification. 
  

DAC ett 
NOTARYPUBLIC, STATE OF FLORIDA 
  

(NOTARY SEAL) Name: Veta Avee tt 
(Name of Notary Public, Printed, Stamped or 

Typed as Commissioned) 

  

a PEYTON AVRETT 
sy; Notary Public - State of Florida 

2? = Commission # HH 503738 
"ay Comm. Expires Mar 13, 2028 
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Exhibit A 

LEGAL DESCRIPTION 
  

A PARCEL OF LAND LYING IN SECTIONS 23 AND 24, TOWNSHIP 23 SOUTH, RANGE 26 EAST, LAKE 
COUNTY, FLORIDA 

MORE PARTICULARLY DESCRIBED AS: 

BEGINNING AT THE NORTHEAST CORNER OF THE NORTHEAST QUARTER OF SAID SECTION 24, 

THENCE RUN SOUTH 00°21'15" WEST ALONG THE EAST LINE OF SAID NORTHEAST QUARTER FOR A 

DISTANCE OF 1368.18 FEET; THENCE DEPARTING SAID EAST LINE RUN SOUTH 89°49'30" WEST FOR 

A DISTANCE OF 20.47 FEET TO A POINT ON A NON TANGENT CURVE, CONCAVE NORTHEASTERLY 

HAVING A RADIUS OF 130.00 FEET, WITH A CHORD BEARING OF NORTH 66°44'18" WEST, AND A 

CHORD DISTANCE OF 62.54 FEET; THENCE RUN NORTHWESTERLY ALONG THE ARC OF SAID CURVE 

THROUGH A CENTRAL ANGLE OF 27°50'08" FOR A DISTANCE OF 63.16 FEET TO A POINT ON A NON 

TANGENT LINE; THENCE RUN SOUTH 87°22'34" WEST FOR A DISTANCE OF 4.55 FEET; THENCE RUN 

SOUTH 89°53'13" WEST FOR A DISTANCE OF 292.57 FEET; THENCE RUN NORTH 89°44'51" WEST FOR A 

DISTANCE OF 291.28 FEET; THENCE RUN NORTH 89°16'46" WEST FOR A DISTANCE OF 282.81 FEET; 

THENCE RUN SOUTH 89°28'16" WEST FOR A DISTANCE OF 381.74 FEET; THENCE RUN SOUTH 89°09'02" 

WEST FOR A DISTANCE OF 2.40 FEET TO A POINT ON THE WEST LINE OF THE SOUTHEAST QUARTER 

OF THE NORTHEAST QUARTER OF SAID SECTION 24; THENCE RUN SOUTH 00°14'32" WEST ALONG 

SAID WEST LINE FOR A DISTANCE OF 1291.88 FEET TO A POINT ON THE SOUTH LINE OF THE NORTH 

HALF OF SAID SECTION 24 AND THE NORRTH RIGHT OF WAY LINE OF WELLNESS WAY AS 

RECORDED IN OFFICIAL RECORDS BOOK 6235, PAGES 346 THROUGH 352 AND OFFICIAL RECORDS 

BOOK 6240, PAGES 1087 THROUGH 1181; THENCE RUN NORTH 89°32'55" WEST ALONG SAID SOUTH 

LINE AND NORTH RIGHT OF WAY LINE FOR A DISTANCE OF 1695.86 FEET; THENCE DEPARTING SAID 

SOUTH LINE, RUN THE FOLLOWING COURSES AND DISTANCES ALONG SAID NORTH RIGHT OF WAY 

LINE: NORTH 86°41'03" WEST FOR A DISTANCE OF 40.02 FEET; THENCE RUN NORTH 89°32'55" WEST 

FOR A DISTANCE OF 200.63 FEET; THENCE RUN SOUTH 87°35'29" WEST FOR A DISTANCE OF 6.00 FEET; 

THENCE DEPARTING SAID NORTH RIGHT OF WAY LINE, RUN NORTH 00°00'00" EAST FOR A 

DISTANCE OF 68.72 FEET; THENCE RUN SOUTH 89°44'00" EAST FOR A DISTANCE OF 55.66 FEET; 

THENCE RUN NORTH 00°16'00" EAST FOR A DISTANCE OF 234.40 FEET TO THE POINT OF CURVATURE 

OF A CURVE, CONCAVE SOUTHWESTERLY HAVING A RADIUS OF 25.00 FEET, WITH A CHORD 

BEARING OF NORTH 44°44'00" WEST, AND A CHORD DISTANCE OF 35.36 FEET; THENCE RUN 

NORTHWESTERLY ALONG THE ARC OF SAID CURVE THROUGH A CENTRAL ANGLE OF 90°00'00" FOR 

A DISTANCE OF 39.27 FEET TO THE POINT OF TANGENCY; THENCE RUN NORTH 89°44'00" WEST FOR 

A DISTANCE OF 479.00 FEET; THENCE RUN SOUTH 00°16'00" WEST FOR A DISTANCE OF 160.00 FEET; 

THENCE RUN NORTH 89°44'00" WEST FOR A DISTANCE OF 410.00 FEET; THENCE RUN SOUTH 00°16'00" 

WEST FOR A DISTANCE OF 45.00 FEET; THENCE RUN NORTH 89°44'00" WEST FOR A DISTANCE OF 

335.69 FEET TO A POINT ON A NON TANGENT CURVE, CONCAVE SOUTHWESTERLY HAVING A 

RADIUS OF 559.65 FEET, WITH A CHORD BEARING OF NORTH 13°47'47" WEST, AND A CHORD 

DISTANCE OF 87.01 FEET; THENCE RUN NORTHWESTERLY ALONG THE ARC OF SAID CURVE 

THROUGH A CENTRAL ANGLE OF 08°55'02" FOR A DISTANCE OF 87.10 FEET TO A POINT ON A NON 

TANGENT LINE; THENCE RUN NORTH 18°23'46" WEST FOR A DISTANCE OF 344.25 FEET TO A POINT 

ON A NON TANGENT CURVE, CONCAVE SOUTHWESTERLY HAVING A RADIUS OF 970.00 FEET, WITH 

A CHORD BEARING OF NORTH 18°19'11" WEST, AND A CHORD DISTANCE OF 2.58 FEET; THENCE RUN 

NORTHWESTERLY ALONG THE ARC OF SAID CURVE THROUGH A CENTRAL ANGLE OF 00°09'09" FOR 

A DISTANCE OF 2.58 FEET TO A POINT ON A NON TANGENT LINE; THENCE RUN SOUTH 89°44'00" 

EAST FOR A DISTANCE OF 456.83 FEET; THENCE RUN NORTH 24°44'00" WEST FOR A DISTANCE OF 

77.24 FEET TO THE POINT OF CURVATURE OF A CURVE, CONCAVE NORTHEASTERLY HAVING A 

RADIUS OF 100.00 FEET, WITH A CHORD BEARING OF NORTH 12°14'00" WEST, AND A CHORD 

DISTANCE OF 43.29 FEET; THENCE RUN NORTHWESTERLY ALONG THE ARC OF SAID CURVE 

THROUGH A CENTRAL ANGLE OF 25°00'00" FOR A DISTANCE OF 43.63 FEET TO THE POINT OF 

TANGENCY; THENCE RUN NORTH 00°16'00" EAST FOR A DISTANCE OF 336.64 FEET TO THE POINT OF 

CURVATURE OF A CURVE, CONCAVE SOUTHEASTERLY HAVING A RADIUS OF 25.00 FEET, WITH A 

CHORD BEARING OF NORTH 45°16'00" EAST, AND A CHORD DISTANCE OF 35.36 FEET; THENCE RUN
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NORTHEASTERLY ALONG THE ARC OF SAID CURVE THROUGH A CENTRAL ANGLE OF 90°00'00" FOR 

A DISTANCE OF 39.27 FEET TO A POINT ON A NON TANGENT LINE; THENCE RUN NORTH 89°44'00" 

WEST FOR A DISTANCE OF 597.57 FEET TO THE POINT OF CURVATURE OF A CURVE, CONCAVE 

SOUTHEASTERLY HAVING A RADIUS OF 500.00 FEET, WITH A CHORD BEARING OF SOUTH 77°06'42" 

WEST, AND A CHORD DISTANCE OF 227.59 FEET; THENCE RUN SOUTHWESTERLY ALONG THE ARC 

OF SAID CURVE THROUGH A CENTRAL ANGLE OF 26°18'36" FOR A DISTANCE OF 229.60 FEET TO THE 

POINT OF TANGENCY; THENCE RUN SOUTH 63°57'24" WEST FOR A DISTANCE OF 167.26 FEET TO A 

POINT ON A NON TANGENT CURVE, CONCAVE SOUTHWESTERLY HAVING A RADIUS OF 2310.00 

FEET, WITH A CHORD BEARING OF NORTH 18°51'37" WEST, AND A CHORD DISTANCE OF 404.96 FEET; 

THENCE RUN NORTHWESTERLY ALONG THE ARC OF SAID CURVE THROUGH A CENTRAL ANGLE 

OF 10°03'26" FOR A DISTANCE OF 405.48 FEET TO THE POINT ON A NON TANGENT LINE, SAID POINT 

BEING ON THE WEST LINE OF THE EAST 15.00 FEET OF THE NORTHEAST QUARTER OF AFORESAID 

SECTION 23; THENCE RUN NORTH 00°01'36" EAST ALONG SAID WEST LINE FOR A DISTANCE OF 

1417.83 FEET TO A POINT ON THE NORTH LINE OF THE NORTHEAST QUARTER OF SAID SECTION 23; 

THENCE RUN SOUTH 89°56'38" EAST ALONG SAID NORTH LINE FOR A DISTANCE OF 15.00 FEET TO 

THE NORTHWEST CORNER OF THE NORTHWEST QUARTER OF AFORESAID SECTION 24; THENCE 

RUN SOUTH 89°20'55" EAST ALONG THE NORTH LINE OF SAID NORTHWEST QUARTER FOR A 

- DISTANCE OF 2656.52 FEET TO THE NORTHWEST CORNER OF THE NORTHEAST QUARTER OF SAID 

SECTION 24; THENCE RUN SOUTH 89°42'53" EAST ALONG THE NORTH LINE OF SAID NORTHEAST 

QUARTER FOR A DISTANCE OF 2671.37 FEET TO THE POINT OF BEGINNING. 

LESS AND EXCEPT: THE WESTERLY 45.00 FEET OF THE SOUTHERLY 35.00 FEET OF THE NORTHERLY 

48.00 FEET OF THE NORTHEAST 1/4 OF THE NORTHWEST 1/4 OF SECTION 24, TOWNSHIP 23 SOUTH, 

RANGE 26 EAST, LAKE COUNTY, FLORIDA. 

CONTAINING 11,121,835 SQUARE FEET OR 255.32 ACRES, MORE OR LESS.
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RESOLUTION 2024-10 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT ADOPTING THE ALTERNATIVE 

INVESTMENT GUIDELINES FOR INVESTING PUBLIC FUNDS IN EXCESS OF 

AMOUNTS NEEDED TO MEET CURRENT OPERATING EXPENSES, IN 

ACCORDANCE WITH SECTION 218.415(17), FLORIDA STATUTES, AND PROVIDING 

AN EFFECTIVE DATE. 

 

 WHEREAS, Parkside Trails Community Development District (the “District”) is a local unit of special-

purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated entirely within 

the City of Clermont, Lake County, Florida; and  

 

 WHEREAS, the District’s Board of Supervisors (the “Board”) is required to adopt an investment policy in 

accordance with Section 218.415, Florida Statutes; and 

 

WHEREAS, Board desires to adopt the alternative investment guidelines for the investment of public funds 

in excess of amounts needed to meet current operating expenses, in accordance with Section 218.415, Florida 

Statutes. 

 

NOW THEREFORE BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

 

 SECTION 1. The District hereby adopts the alternative investment guidelines for the investment of 

public funds in excess of the amounts needed to meet current operating expenses, in accordance with Section 

218.415(17), Florida Statutes. The District may invest in the following instruments and may divest itself of 

investments, at prevailing prices or rates: 

 

A. The Local Government Surplus Trust Fund, or any intergovernmental investment pool authorized 

pursuant to the Florida Interlocal Cooperation Act, as provided in Section 163.01, Florida Statutes.   

B. Securities and Exchange Commission registered money market funds with the highest credit 

quality rating from a nationally recognized rating agency. 

C. Interest-bearing time deposits or savings accounts in qualified public depositories as defined in 

Section 280.02, Florida Statutes.   

D. Direct obligations of the U.S. Treasury. 

 SECTION 2. Securities listed in paragraphs (c) and (d) shall be invested to provide sufficient liquidity 

to pay obligations as they come due. 

 

SECTION 3.  This Resolution shall take effect upon its passage and shall remain in effect unless 

rescinded or repealed. 

 

PASSED AND ADOPTED this 24th day of July, 2024. 

 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 
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RESOLUTION 2024-11 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT AUTHORIZING THE DISTRICT 

MANAGER, DISTRICT TREASURER, OR DISTRICT ASSISTANT TREASURER TO 

EXECUTE THE PUBLIC DEPOSITOR REPORT; AUTHORIZING THE EXECUTION 

OF ANY OTHER FINANCIAL REPORTS AS REQUIRED BY LAW; PROVIDING FOR 

AN EFFECTIVE DATE 

 

 WHEREAS, the Board of Supervisors (the “Board”) of Parkside Trails Community Development District 

(the “District”) has established the positions of District Manager, District Treasurer, and District Assistant 

Treasurer for the purposes of maintaining the financial records of the District; and 

 

 WHEREAS, the District desires to authorize District staff to execute Public Depositor Report and all other 

financial reports required by law.  

    

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

 

SECTION1. The District Manager, District Treasurer, and District Assistant Treasurer are hereby 

authorized, on behalf of the District, to execute the Public Depositor Report and to transmit same to the Treasurer 

of the State of Florida as required by Chapter 280, Florida Statutes, as amended, and any and all other financial 

reports required by any other rule, statute, law, ordinance or regulation. 

 

SECTION 2. This Resolution shall take effect immediately upon adoption. 

 

PASSED AND ADOPTED this 24th day of July, 2024. 

 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 
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RESOLUTION 2024-12 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT PROVIDING FOR THE PUBLIC’S 

OPPORTUNITY TO BE HEARD; DESIGNATING PUBLIC COMMENT 

PERIODS; DESIGNATING A PROCEDURE TO IDENTIFY INDIVIDUALS 

SEEKING TO BE HEARD; ADDRESSING PUBLIC DECORUM; ADDRESSING 

EXCEPTIONS; AND PROVIDING FOR SEVERABILITY AND AN EFFECTIVE 

DATE. 

 

WHEREAS, Parkside Trails Community Development District (the “District”) is a local unit of 

special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated 

entirely within the City of Clermont, Lake County, Florida; and  

 

WHEREAS, Chapter 190, Florida Statutes, authorizes the District to adopt resolutions as may be 

necessary for the conduct of District business; and 

 

WHEREAS, Section 286.0114, Florida Statutes, requires that members of the public be given a 

reasonable opportunity to be heard on a proposition before a board or commission; and 

 

WHEREAS, Section 286.0114, Florida Statutes, sets forth guidelines for rules and policies that 

govern the public’s opportunity to be heard at a public meeting; and 

 

WHEREAS, the District’s Board of Supervisors (“Board”) finds that it is in the best interests of the 

District to adopt by resolution a policy (“Public Comment Policy”) for immediate use and application. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

 

SECTION 1. DESIGNATING PUBLIC COMMENT PERIODS.  The District’s Chairperson, his or 

her designee, or such other person conducting a District meeting (“Presiding Officer”), shall ensure that 

there is at least one (1) period of time (“Public Comment Period”) in the District’s meeting agenda whereby 

the public has an opportunity to be heard on propositions before the Board, as follows:   

 

A. An initial Public Comment Period shall be provided at the start of each Board meeting 

before consideration of any propositions by the Board. In the event there are propositions that come 

before the Board that are not listed on the agenda, the Presiding Officer shall announce a Public 

Comment Period on such proposition prior to the Board voting on the matter. 

 

B. Speakers shall be permitted to address any agenda item during the initial Public Comment 

Period.  Speakers shall be permitted to address any non-agenda matters of personal or general 

concern during the Public Comment Period provided after the conclusion of the District’s business 

items. 

 

C. Individuals wishing to make a public comment are limited to three (3) minutes per 

person.  Potential speakers may not assign his/her three (3) minutes to extend another speaker’s 

time. 

 

D. The Presiding Officer may extend or reduce the time periods set forth herein in order to 

facilitate orderly and efficient District business, provided however that a reasonable opportunity 

for public comment shall be provided consistent with the requirements of Section 286.0114, 



 

Florida Statutes.  The Presiding Officer may also elect to set and announce additional Public 

Comment Periods if he or she deems it appropriate. 

 

SECTION 2. DESIGNATING A PROCEDURE TO IDENTIFY INDIVIDUALS SEEKING TO BE 

HEARD.  Unless otherwise directed and declared by the Presiding Officer, individuals seeking to be heard 

on propositions before the Board shall identify themselves by a show of hands at the beginning of each 

Public Comment Period, as announced by the Presiding Officer.  Alternatively, in the event that public 

attendance is high, and/or if otherwise in the best interests of the District in order to facilitate efficient and 

orderly District business, the Presiding Officer may require individuals to complete speaker cards that 

include the individual’s name, address, the proposition on which they wish to be heard, the individual’s 

position on the proposition (i.e., “for,” “against,” or “undecided”), and if appropriate, to indicate the 

designation of a representative to speak for the individual or the individual’s group.  In the event large 

groups of individuals desire to speak, the Presiding Officer may require each group to designate a 

representative to speak on behalf of such group.  Any attorney hired to represent an individual or company’s 

interests before the Board shall notify the Board of such representation prior to proving any public 

comment.     

 

Sections 1 and 2 herein shall be deemed to apply only to District Board meetings, but the Presiding 

Officer of a District workshop in his or her discretion may elect to apply such Sections to District 

workshops. 

 

  SECTION 3. PUBLIC DECORUM.  The following policies govern public decorum at public 

meetings and workshops: 

 

A. Each person addressing the Board shall proceed to the place assigned for speaking, and 

should state his or her name and address in an audible tone of voice for the public record.   

 

B. All remarks shall be addressed to the Board as a body and not to any member thereof or to 

any staff member.  No person other than a Board Supervisor or District staff member shall be 

permitted to enter into any discussion with an individual speaker while he or she has the floor, 

without the permission of the Presiding Officer.  

 

C. Nothing herein shall be construed to prohibit the Presiding Officer from maintaining 

orderly conduct and proper decorum in a public meeting.  Speakers shall refrain from disruptive 

behavior and from making vulgar or threatening remarks. Speakers shall refrain from launching 

personal attacks against any Board Supervisor, District staff member, or member of the public. The 

Presiding Officer shall have the discretion to remove any speaker who disregards these policies 

from the meeting. 

 

D. In the case that any person is declared out of order by the Presiding Officer and ordered 

expelled, and does not immediately leave the meeting facilities, the following steps may be taken: 

 

i. The Presiding Officer may declare a recess; 

ii. The Presiding Officer may contact the local law enforcement authority; or 

iii. In case the person does not remove himself or herself from the meeting, the Presiding 

Officer may request that he or she be placed under arrest by local law enforcement 

authorities for violation of Section 871.01, Florida Statutes, or other applicable law. 

 

SECTION 4.   EXCEPTIONS.  The Board recognizes and may apply all applicable exceptions to 

Section 286.0114, Florida Statutes, including those set forth in Section 286.0114(3), Florida Statutes, and 

other applicable law.  Additionally, the Presiding Officer may alter the procedures set forth in this Public 



 

Comment Policy for public hearings and other special proceedings that may require a different procedure 

under Florida law.   

 

SECTION 5.   SEVERABILITY.  If any provision of this Resolution is held to be illegal or invalid, 

the other provisions shall remain in full force and effect. 

 

SECTION 6.   EFFECTIVE DATE.  This Resolution shall become effective upon its passage and 

shall remain in effect unless rescinded or repealed.   

 

PASSED AND ADOPTED this 24th day of July, 2024. 

 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 
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RESOLUTION 2024-13 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT ADOPTING A POLICY FOR 

REIMBURSEMENT OF DISTRICT TRAVEL EXPENSES; AND PROVIDING 

FOR SEVERABILITY AND AN EFFECTIVE DATE. 

WHEREAS, Parkside Trails Community Development District (the “District”) is a local unit of 

special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated 

entirely within the City of Clermont, Lake County, Florida; and  

WHEREAS, Chapter 190, Florida Statutes, authorizes the District to adopt resolutions as may be 

necessary for the conduct of district business; and 

WHEREAS, Section 112.061(14), Florida Statutes, authorizes the District to establish travel 

reimbursement rates, procedures and limitations applicable to all District board members, employees, and 

authorized persons whose travel is authorized and paid for by the District; and 

WHEREAS, the District desires to adopt a Policy for Reimbursement of District Travel Expenses 

attached as Exhibit A (the “Travel Reimbursement Policy”) pursuant to the provisions of Section 

112.061(14), Florida Statutes; and 

WHEREAS, the Board finds that it is in the best interest of the District to adopt by resolution the 

Travel Reimbursement Policy for immediate use and application. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

SECTION 1. The District hereby adopts the Travel Reimbursement Policy, attached hereto as 

Exhibit A.  

SECTION 2.   If any provision of this Resolution or the Travel Reimbursement Policy is held to 

be illegal or invalid, the other provisions shall remain in full force and effect. 

SECTION 3. This Resolution shall become effective upon its passage and shall remain in effect 

unless rescinded or repealed. 

PASSED AND ADOPTED this 24th day of July, 2024. 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 

 

Exhibit A:  Travel Reimbursement Policy 
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Exhibit A 

 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT 

POLICY FOR REIMBURSEMENT OF DISTRICT TRAVEL EXPENSES 

 

1.0 GENERAL PROVISIONS. 

 

1.1 The usual, ordinary, and incidental travel expenditures necessarily incurred by the District 

board members, employees, consultants, or advisors in the performance of their official 

duties shall be reimbursed by Parkside Trails Community Development District (the 

“District”).   

 

1.2 Except as otherwise provided, prior authorization for travel is not required, but 

reimbursable expenses will be limited to those expenses incurred in the performance of 

official duties undertaken in connection with such public purposes as the District has been 

authorized by law to perform. 

 

1.3 All claims submitted for reimbursement must be accompanied by a written statement that 

they are true and correct as to every material matter. 

 

2.0 TRANSPORTATION. 

 

2.1 All travel must be by a reasonably direct or usually traveled route.  In the event a person 

travels by an indirect route for his/her own convenience, any additional cost shall be borne 

by the traveler and reimbursement for expenses shall be based on the usually traveled route. 

 

2.2 Commercial travel shall be by the most economical method, tourist or coach class.  First 

class rates will be paid only in the event that a statement is attached to the claim certifying 

that tourist or coach seating was unavailable. 

 

2.3 When available without penalty for cancellation, travelers should take advantage of 

discount fares. 

 

2.4 Transportation by common carrier when traveling on official business and paid for by the 

traveler shall be substantiated by a receipt. 

 

2.5 Rental car expenses shall be substantiated by a copy of the rental agreement. 

 

2.6 Whenever travel is by a privately-owned vehicle, the traveler shall be entitled to a mileage 

allowance based on the standard mileage rate for business travel established by the Internal 

Revenue Service (IRS).  Should the IRS increase the mileage allowance, the District shall, 

without further action, be permitted to reimburse travelers at the increased rate. As of 

January 1, 2023, the mileage rate is 65.5 cents per mile.   

 

2.7 All mileage shall be from point of origin to point of destination.  When travel commences 

from a location other than the traveler’s official headquarters, mileage shall be calculated 

on the basis of the distance from the headquarters city to the point of destination, unless 

the actual distance is shorter.  Vicinity mileage necessary for conduct of official business 

is allowable, but must be identified as a separate item on the claim for reimbursement of 

expenses. 
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2.8 No traveler shall be allowed either mileage or transportation expense when he/she is 

gratuitously transported by another person, or when he/she is transported by another 

traveler who is entitled to mileage or transportation expense.  However, a traveler on a 

private aircraft shall be reimbursed the actual amount charged and paid for his/her fare for 

such transportation up to the cost of a commercial airline ticket for the same flight if one 

is available, even though the owner or pilot of the aircraft is also entitled to transportation 

expense for the same flight. 

 

3.0 INCIDENTAL EXPENSES. 

 

3.1 Reasonable travel-related expenses for meals, lodging, gratuities, taxi fares, tolls, parking 

fees, and business-related telephone, telegraph, and facsimile charges shall also be 

reimbursed if substantiated by receipts. 

 

3.2 Registration fees and other actual and necessary expenses for conventions, conferences, 

and seminars which will serve a direct public purpose related to District activities will be 

considered reimbursable if persons attending such meetings receive prior approval.  If the 

event room or meal expenses are included in the registration fee, reimbursement for these 

expenses will be reduced accordingly. 
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RESOLUTION 2024-14 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT ADOPTING PROMPT PAYMENT 

POLICIES AND PROCEDURES PURSUANT TO CHAPTER 218, FLORIDA 

STATUTES; PROVIDING A SEVERABILITY CLAUSE; AND PROVIDING AN 

EFFECTIVE DATE. 

  

 WHEREAS, Parkside Trails Community Development District (the “District”) is a local unit of 

special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated 

entirely within the City of Clermont, Lake County, Florida; and  

 

 WHEREAS, Chapter 218, Florida Statutes, requires timely payment to vendors and contractors 

providing certain goods and/or services to the District; and 

 

 WHEREAS, the Board of Supervisors of the District (“Board”) accordingly finds that it is in the 

best interest of the District to establish by resolution the Prompt Payment Policies and Procedures attached 

hereto as Exhibit A for immediate use and application. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

 

 SECTION 1. The Prompt Payment Policies and Procedures attached hereto as Exhibit A are 

hereby adopted pursuant to this Resolution as necessary for the conduct of District business. The Prompt 

Payment Policies and Procedures shall remain in full force and effect until such time as the Board may 

amend them; provided, however, that as the provisions of Chapter 218, Florida Statutes, are amended from 

time to time, the attached Prompt Payment Policies and Procedures shall automatically be amended to 

incorporate the new requirements of law without any further action by the Board. 

 

 SECTION 2.   If any provision of this Resolution is held to be illegal or invalid, the other 

provisions shall remain in full force and effect.   

 

 SECTION 3. This Resolution shall become effective upon its passage and shall remain in effect 

unless rescinded or repealed. 

 

 PASSED AND ADOPTED this 24th day of July, 2024. 

 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 
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Exhibit A: Prompt Payment Policy



 

 

 

 

 

 

 

 

PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT 

 

 

 

 

 

 

 

Prompt Payment Policies and Procedures 

In Accordance with the Local Government Prompt Payment Act  

Chapter 218, Part VII, Florida Statutes 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

July 24, 2024



 

 

Parkside Trails Community Development District 

Prompt Payment Policies and Procedures 

 

I. Purpose 

In accordance with the Local Government Prompt Payment Act, as amended (Chapter 218, Part 

VII, Florida Statutes) (“PPA”), the purpose of the Parkside Trails Community Development 

District (“District”) Prompt Payment Policies and Procedures (“Policies & Procedures”) is to 

provide a specific policy to ensure timely payment to Vendors and Contractors (both hereinafter 

defined) providing goods and/or services to the District and ensure the timely receipt by the 

District of goods and/or services contemplated at the time of contracting.  Please note that the 

PPA, like any statute or law, may be amended from time to time by legislative action.  These 

Policies & Procedures are based on the statutory requirements as of the date identified on the cover 

page of this document.  By this reference, as applicable statutory provisions subsequently change, 

these Policies & Procedures shall automatically be amended to incorporate the new requirements 

of law.  These Policies & Procedures are adopted by the District to provide guidance in contracting 

matters.  Failure by the District to comply with these Policies & Procedures shall not expand the 

rights or remedies of any Provider (hereinafter defined) against the District under the PPA.  

Nothing contained herein shall be interpreted as more restrictive on the District than what is 

provided for in the PPA. 

 

II. Scope 

These Policies & Procedures apply to all operations of the District, including Construction 

Services and Non-Construction Goods and Services, as applicable. 

 

III. Definitions 

 

A. Agent 

The District-contracted architect, District-contracted engineer, District Manager, or other 

person, acting on behalf of the District, which is required by law or contract to review 

invoices or payment requests from Providers (hereinafter defined). Such 

individuals/entities must be identified in accordance with §218.735 (1), Fla. Stat., and 

further identified in the relevant agreement between the District and the Provider. 

 

B. Construction Services 

All labor, services, and materials provided in connection with the construction, alteration, 

repair, demolition, reconstruction, or other improvement to real property that require a 

license under parts I and II of Chapter 489, Fla. Stat. 

 

C. Contractor or Provider of Construction Services 

The entity or individual that provides Construction Services through direct contract with 

the District. 

 

D. Date Stamped 

Each original and revised invoice or payment request received by the District shall be 

marked electronically or manually, by use of a date stamp or other method, which date 

marking clearly indicates the date such invoice or payment request is first delivered to the 
District through its Agent.  In the event that the Agent receives an invoice or payment 

request, but fails to timely or physically mark on the document the date received, “Date 

Stamped” shall mean the date of actual receipt by the Agent. 



 

 

E. Improper Invoice 

An invoice that does not conform to the requirements of a Proper Invoice. 

 

F. Improper Payment Request 

A request for payment for Construction Services that does not conform to the requirements 

of a Proper Payment Request. 

 

G. Non-Construction Goods and Services 

All labor, services, goods and materials provided in connection with anything other than 

construction, alteration, repair, demolition, reconstruction, or other improvements to real 

property. 

 

H. Proper Invoice 

An invoice that conforms to all statutory requirements, all requirements of these Policies 

and Procedures not expressly waived by the District and any additional requirements 

included in the agreement for goods and/or services for which the invoice is submitted not 

expressly waived by the District.  

 

I. Proper Payment Request 

A request for payment for Construction Services which conforms to all statutory 

requirements, all requirements of these Policies & Procedures not expressly waived by the 

District and any additional requirements included in the Construction Services agreement 

for which the Payment Request is submitted not expressly waived by the District. 

 

J. Provider 

Includes any Vendor, Contractor or Provider of Construction Services, as defined herein. 

 

 K. Purchase 

The purchase of goods, materials, services, or Construction Services; the purchase or lease 

of personal property; or the lease of real property by the District. 

 

L. Vendor 

Any person or entity that sells goods or services, sells or leases personal property, or leases 

real property directly to the District, not including Construction Services. 

 

IV. Proper Invoice/Payment Request Requirements 

 

 A. General 

Prior to Provider receiving payment from the District, Non-Construction Goods and 

Services and Construction Services, as applicable, shall be received and performed in 

accordance with contractual or other specifications or requirements to the satisfaction of 

the District. Provision or delivery of Non-Construction Goods and Services to the District 

does not constitute acceptance for the purpose of payment.  Final acceptance and 

authorization of payment shall be made only after delivery and inspection by the Agent 

and the Agent’s confirmation that the Non-Construction Goods and Services or 

Construction Services meet contract specifications and conditions.  Should the Non-

Construction Goods and Services or Construction Services differ in any respect from the 

specifications, payment may be withheld until such time as the Provider takes necessary 

corrective action.  Certain limited exceptions which require payment in advance are 



permitted when authorized by the District Board of Supervisors (“Board”) or when 

provided for in the applicable agreement. 

B. Sales Tax

Providers should not include sales tax on any invoice or payment request. The District’s

current tax-exempt number is _________________.  A copy of the tax-exempt form will

be supplied to Providers upon request.

C. Federal Identification and Social Security Numbers

Providers are paid using either a Federal Identification Number or Social Security Number.

To receive payment, Providers should supply the District with the correct number as well

as a proper Internal Revenue Service W-9 Form.  The District Manager shall treat

information provided in accordance with Florida law.

Providers should notify the District Manager when changes in data occur (407-841-5524), 

email: gflint@gmscfl.com. 

D. Proper Invoice for Non-Construction Goods and Services

All Non-Construction Goods and Services invoiced must be supplied or performed in

accordance with the applicable purchase order (including any bid/proposal provided, if

applicable) or agreement and such Non-Construction Goods and Services quantity and

quality must be equal to or better than what is required by such terms.  Unless otherwise

specified in the applicable agreement, invoices should contain all of the following

minimum information in order to be considered a Proper Invoice:

1. Name of Vendor

2. Remittance address

3. Invoice Date

4. Invoice number

5. The “Bill To” party must be the District or the Board, or other entity approved in

writing by the Board of the District Manager

6. Project name (if applicable)

7. In addition to the information required in Section IV.D.1-6 above, invoices involving

the purchase of goods should also contain:

a. A complete item description

b. Quantity purchased

c. Unit price(s)

d. Total price (for each item)

e. Total amount of invoice (all items)

f. The location and date(s) of delivery of the goods to the District

8. In addition to the information required in Section IV.D.1-6 above, invoices involving

the purchase of services should also contain:

a. Itemized description of services performed

b. The location and date of delivery of the services to the District

c. Billing method for services performed (i.e., approved hourly rates, percentage

of completion, cost plus fixed fee, direct/actual costs, etc.)

d. Itemization of other direct, reimbursable costs (including description and

amount)



e. Copies of invoices for other direct, reimbursable costs (other than incidental

costs such as copying) and one (1) of the following:

i. Copy of both sides of a cancelled check evidencing payment for costs

submitted for reimbursement

ii. Paid receipt

iii. Waiver/lien release from subcontractor (if applicable)

9. Any applicable discounts

10. Any other information or documentation, which may be required or specified under

the terms of the purchase order or agreement

E. Proper Payment Request Requirements for Construction Services

Payment Requests must conform to all requirements of Section IV, A-D above, unless

otherwise specified in the terms of the applicable agreement or purchase order between the

District and the Provider.

V. Submission of Invoices and Payment Requests

The Provider shall submit all Invoices and Payment Requests for both Construction Services and

Non-Construction Goods and Services to the District’s Agent as provided in the purchase order or

agreement, as applicable, and to the District Manager as follows:

Submit the invoice and/or payment request, with required additional material and in 

conformance with these Policies and Procedures, by mail, by hand delivery, or via email 

(Note: email is the preferred method for receipt of Non-Construction Goods and Services 

invoices). 

1. Mailing and Drop Off Address

Parkside Trails Community Development District

c/o Governmental Management Services – Central Florida LLC 
219 E. Livingston Street

Orlando, Florida 32801

Attn: District Manager

2. Email Address

gflint@gmscfl.com

VI. Calculation of Payment Due Date

A. Non-Construction Goods and Services Invoices

1. Receipt of Proper Invoice

Payment is due from the District forty-five (45) days from the date on which a

Proper Invoice is Date Stamped.

2. Receipt of Improper Invoice

If an Improper Invoice is received, a required invoice is not received, or invoicing

of a request for payment is not required, the time when payment is due from the

District is forty-five (45) days from the latest date of the following:

a. On which delivery of personal property is fully accepted by the District;

b. On which services are completed and accepted by the District;

c. On which the contracted rental period begins (if applicable); or



 

d. On which the District and the Vendor agree in a written agreement that 

provides payment due dates. 

 

3. Rejection of an Improper Invoice 

The District may reject an Improper Invoice.  Within ten (10) days of receipt of 

the Improper Invoice by the District, the Vendor must be notified that the invoice 

is improper and be given an opportunity to correct the deficient or missing 

information, remedy the faulty work, replace the defective goods, or take other 

necessary, remedial action. 

 

The District’s rejection of an Improper Invoice must: 

a. Be provided in writing; 

b. Specify any and all known deficiencies; and 

c. State actions necessary to correct the Improper Invoice. 

 

If the Vendor submits a corrected invoice, which corrects the deficiencies specified 

in the District’s written rejection, the District must pay the corrected invoice within 

the later of: (a) ten (10) business days after date the corrected invoice is Date 

Stamped; or (b) forty-five (45) days after the date the Improper Invoice was Date 

Stamped. 

 

If the Vendor submits an invoice in response to the District’s written rejection 

which fails to correct the deficiencies specified or continues to be an Improper 

Invoice, the District must reject that invoice as stated herein. 

 

4. Payment of Undisputed Portion of Invoice 

If the District disputes a portion of an invoice, the undisputed portion shall be paid 

in a timely manner and in accordance with the due dates for payment as specified 

in these Policies & Procedures. 

 

B. Payment Requests for Construction Services  

 

1. Receipt of Proper Payment Request 

The time at which payment is due for Construction Services from the  District 

is as follows: 

 

a. If an Agent must approve the payment request before it is submitted to the 

District Manager, payment (whether full or partial) is due twenty-five (25) 

business days after the payment request is Date Stamped.  The Provider 

may send the District an overdue notice.  If the payment request is not 

rejected within four (4) business days after Date Stamp of the overdue 

notice, the payment request shall be deemed accepted, except for any 

portion of the payment request that is fraudulent, misleading or is the 

subject of dispute. 

 

The agreement between the District and the Provider shall identify the 

Agent to which the Provider shall submit its payment request, or shall be 

provided by the District through a separate written notice no later than ten 
(10) days after contract award or notice to proceed, whichever is later. 

Provider’s submission of a payment request to the Agent shall be Date 



 

Stamped, which shall commence the time periods for payment or rejection 

of a payment request or invoice as provided in this section. 

 

b. If, pursuant to contract, an Agent is not required to approve the payment 

request submitted to the District, payment is due twenty (20) business days 

after the payment request is Date Stamped unless such payment request 

includes fraudulent or misleading information or is the subject of dispute. 

 

2. Receipt and Rejection of Improper Payment Request 

a. If an Improper Payment Request is received, the District must reject the 

Improper Payment Request within twenty (20) business days after the date 

on which the payment request is Date Stamped.  

 

b. The District’s rejection of the Improper Payment Request must: 

i. Be provided in writing; 

ii. Specify any and all known deficiencies; and 

iii. State actions necessary to correct the Improper Invoice. 

 

c. If a Provider submits a payment request which corrects the deficiency 

specified in the District’s written rejection, the District must pay or reject 

the corrected submission no later than ten (10) business days after the date 

the corrected payment request is Date Stamped. 

 

3.   Payment of Undisputed Portion of Payment Request 

If the District disputes a portion of a payment request, the undisputed portion shall 

be paid in a timely manner and in accordance with the due dates for payment as 

specified in this section. 

 

VII. Resolution of Disputes 

 

If a dispute arises between a Provider and the District concerning payment of an invoice or payment 

request, the dispute shall be resolved as set forth in §218.735, Fla. Stat., for Construction Services, 

and §218.76, Fla. Stat. for Non-Construction Goods and Services. 

 

A. Dispute between the District and a Provider 

If a dispute between the District and a Provider cannot be resolved following resubmission 

of a payment request by the Provider, the dispute must be resolved in accordance with the 

dispute resolution procedure prescribed in the construction contract, if any. In the absence 

of a prescribed procedure in the contract, the dispute must be resolved by the procedures 

specified below. 

 

B. Dispute Resolution Procedures 

 

1. If an Improper Payment Request or Improper Invoice is submitted, and the 

Provider refuses or fails to submit a revised payment request or invoice as 

contemplated by the PPA and these Policies and Procedures, the Provider shall, 

not later than thirty (30) days after the date on which the last payment request or 

invoice was Date Stamped, submit a written statement via certified mail to the 
Agent, copying the District Manager, specifying the basis upon which the Provider 

contends the last submitted payment request or invoice was proper. 



 

 

2. Within forty-five (45) days of receipt by the Agent and District Manager of the 

disputed, last-submitted payment request or invoice, the Agent and/or District 

Manager shall commence investigation of the dispute and render a final decision 

on the matter no later than sixty (60) days after the date on which the last-submitted 

payment request or invoice is Date Stamped. 

 

3. With regard to contracts executed on or after July 1, 2021, if the District does not 

commence the dispute resolution procedure within the time provided herein, a 

Provider may give written notice via certified mail to the Agent, copying the 

District Manager, of the District’s failure to timely commence its dispute 

resolution procedure. If the District fails to commence the dispute resolution 

procedure within 4 business days after receipt of such notice, any amounts resolved 

in the Provider’s favor shall bear mandatory interest, as set forth in 

section 218.735(9), Florida Statutes, from the date on which the payment request 

or invoice containing the disputed amounts was Date Stamped.  If the dispute 

resolution procedure is not commenced within 4 business days after receipt of the 

notice, the objection to the payment request or invoice shall be deemed waived. 

The waiver of an objection pursuant to this paragraph does not relieve a Provider 

of its contractual obligations. 

 

4. Absent a written agreement to the contrary, if the Provider refuses or fails to 

provide the written statement required above, the Agent and/or District Manager 

is not required to contact the Provider in the investigation.  In addition, and absent 

a written agreement to the contrary, if such written statement is not provided, the 

District may immediately contract with third parties to provide the goods and 

services subject to the dispute and deduct the costs of such third party purchases 

from amounts owed to the Provider. 

 

5. The Board shall approve any decision of the District Manager to contract with a 

third party which would result in: 1) an expenditure above what is budgeted for the 

Construction Services or Non-Construction Services; or 2) an expenditure which 

exceeds the original contract amount for the Construction Services or Non-

Construction Services by more than ten percent (10%) or Ten Thousand Dollars 

($10,000). 

 

6. A written explanation of the final decision shall be sent to the Provider, via 

certified mail, within five (5) business days from the date on which such final 

decision is made.  A copy of the written explanation of the final decision shall be 

provided to the Chairperson of the Board simultaneously with the certified mailing 

to the Provider. 

 

7. If a Provider does not accept in writing the final decision within five (5) days after 

receipt by the Provider, the District may immediately contract with third parties to 

provide the goods and services subject to the dispute and deduct the costs of such 

third party purchases from amounts owed to the Provider.  If the costs of the third 

party purchases exceed the amount the District owes to the Provider, the District 

may seek to recover such excess from the Provider in a court of law or as otherwise 

provided in an agreement between the District and the Provider.  Nothing 

contained herein shall limit or affect the District’s ability to enforce all of its legal 

and contractual rights and remedies against the Provider. 

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0218/Sections/0218.735.html


 

    

VIII.  Purchases Involving Federal Funds or Bond Funds 

 

When the District intends to pay for a purchase with federal funds or bond funds, the District shall 

make such purchases only upon reasonable assurances that federal funds or bond funds sufficient 

to cover the cost will be received.  When payment is contingent upon the receipt of bond funds, 

federal funds or federal approval, the public procurement documents and any agreement with a 

Provider shall clearly state such contingency. (§218.77, Fla. Stat.). 

 

IX. Requirements for Construction Services Contracts – Project Completion;  

 Retainage 

 

The District intends to follow the PPA requirements for construction project completion and 

retainage, including, but not limited to, §218.735 (7) and (8), Fla. Stat. 

 

X. Late Payment Interest Charges 

 

Failure on the part of the District to make timely payments may result in District responsibility for 

late payment interest charges.  No agreement between the District and a Provider may prohibit the 

collection of late payment interest charges allowable under the PPA as mandatory interest. 

(§218.75, Fla. Stat.). 

 

A. Related to Non-Construction Goods and Services 

All payments due from the District, and not made within the time specified within this 

policy, will bear interest, from thirty (30) days after the due date, at the rate of one percent 

(1%) per month on the unpaid balance.  The Vendor must submit a Proper Invoice to the 

District for any interest accrued in order to receive the interest payment. (§218.735(9), Fla. 

Stat.). 

 

An overdue period of less than one (1) month is considered as one (1) month in computing 

interest.  Unpaid interest is compounded monthly.  The term one (1) month means a period 

beginning on any day of a month and ending on the same day of the following month. 

 

B. Related to Construction Services 

All payments for Construction Services that are not made within the time periods specified 

within the applicable statute, shall bear interest from thirty (30) days after the due date, at 

the rate of one percent (1%) per month for contracts executed on or before June 30, 2021, 

and at the rate of two percent (2%) per month for contracts executed on or after July 1, 

2021, or the rate specified by agreement, whichever is greater. §218.735(9), Fla. Stat.  The 

Provider must submit a Proper Payment Request to the District for any interest accrued in 

order to receive the interest payment.  An overdue period of less than one (1) month is 

considered as one (1) month in computing interest. (§218.74 (4), Fla. Stat.). 

 

Unpaid interest is compounded monthly.  The term one (1) month means a period 

beginning on any day of a month and ending on the same day of the following month. 

 

C. Report of Interest 

If the total amount of interest paid during the preceding fiscal year exceeds $250, the 

District Manager is required to submit a report to the Board during December of each 

year, stating the number of interest payments made and the total amount of such 

payments. (§218.78, Fla. Stat.). 
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OPTION 1 



 

RESOLUTION 2024-15 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT PROVIDING FOR THE 

APPOINTMENT OF A RECORDS MANAGEMENT LIAISON OFFICER; 

PROVIDING THE DUTIES OF THE RECORDS MANAGEMENT LIAISON 

OFFICER; ADOPTING A RECORDS RETENTION POLICY; AND PROVIDING 

FOR SEVERABILITY AND AN EFFECTIVE DATE. 

WHEREAS, Parkside Trails Community Development District (the “District”) is a local unit of 

special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated 

entirely within the City of Clermont, Lake County, Florida; and  

WHEREAS, Chapter 190, Florida Statutes, authorizes the District to adopt rules to govern the 

administration of the District and to adopt resolutions as may be necessary for the conduct of District 

business; and 

WHEREAS, Section 257.36(5), Florida Statutes, requires the District to establish and maintain an 

active and continuing program for the economical and efficient management of records and to provide for 

the appointment of a records management liaison officer (“Records Management Liaison Officer”); and 

WHEREAS, the District desires for the Records Management Liaison Officer to be an employee of 

the District or an employee of the District Manager; and 

WHEREAS, the District desires to authorize the District’s records custodian to appoint a Records 

Management Liaison Officer, which may or may not be the District’s records custodian; and 

WHEREAS, the District desires to prescribe duties of the Records Management Liaison Officer and 

provide for the assignment of additional duties; and 

WHEREAS, the District’s Board of Supervisors (“Board”) finds that it is in the best interests of the 

District to adopt by resolution a Records Retention Policy (the “Policy”) for immediate use and application; 

and 

WHEREAS, the District desires to provide for future amendment of the Records Retention Policy. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

SECTION 1. The District hereby authorizes the District’s records custodian to appoint a Records 

Management Liaison Officer and report such appointment to the appropriate State of Florida agencies.  A 

Records Management Liaison Officer shall be an employee of the District or the District Manager.  The 

Board, and the District’s records custodian, shall each have the individual power to remove the Records 

Management Liaison Officer at any time for any reason.  Immediately following the removal or resignation 

of a Records Management Liaison Officer, the District’s records custodian shall appoint a replacement 

Records Management Liaison Officer. 

SECTION 2. The duties of the Records Management Liaison Officer shall include the following: 

A. Serve as the District’s contact with the Florida Department of State, State Library and 

Archives of Florida; 



 

B. Coordinate the District’s records inventory;  

C. Maintain records retention and disposition forms;  

D. Coordinate District records management training;  

E. Develop records management procedures consistent with the attached Records Retention 

Policy, as amended;  

F. Participate in the development of the District’s development of electronic record keeping 

systems;  

G. Submit annual compliance statements;  

H. Work with the Florida Department of State, State Library and Archives of Florida to 

establish individual retention schedules for the District, from time to time and as may be necessary; 

and 

I. Such other duties as may be assigned by the Board or the District’s records custodian in 

the future. 

SECTION 3. The District hereby adopts as its Records Retention Policy the applicable 

provisions of Section 257.36(5), Florida Statutes, the rules adopted by the Division of Library and 

Information Services of the Department of State (“Division”) pursuant to Section 257.36, Florida Statutes, 

and the General Records Schedules established by the Division.  However, the District will retain certain 

records longer than required by the General Records Schedules established by the Division as set forth in 

Exhibit A.  To the extent the above statute, rules or schedules are amended or supplemented in the future, 

the District’s Records Retention Policy shall automatically incorporate such amendment or supplement 

provided that such automatic amendment shall not reduce the retention times set forth in Exhibit A.  The 

Records Retention Policy shall remain in full force and effect until such time as the Board amends the 

Policy. 

SECTION 4.   If any provision of this resolution is held to be illegal or invalid, the other 

provisions shall remain in full force and effect. 

SECTION 5. This resolution shall become effective upon its passage and shall remain in effect 

unless rescinded or repealed.   

PASSED AND ADOPTED this 24th day of July, 2024. 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 

 

 

Exhibit A:  District Amendments to General Records Schedules Established by the Division 



 

Exhibit A 

 

District Amendments to General Records Schedules established by the Division 

 

ADVERTISEMENTS: LEGAL (Item #25) 

The District shall retain mailed and published legal advertisements, and corresponding affidavits, relating 

to proceedings under uniform method of collection of debt assessments permanently.  The District shall 

retain mailed and published legal advertisements, and corresponding affidavits, relating to the levy of 

assessments securing bonds for five (5) fiscal years provided applicable audits have been released, or until 

three (3) calendar years after related bonds are redeemed, whichever is later. 

 

AUDITS: INDEPENDENT (Item #56) 

The District shall retain the record copy of independent audits for ten (10) fiscal years or until three (3) 

calendar years after all related bonds are redeemed, whichever is later. 

 

DISBURSEMENT RECORDS:  DETAIL (Item #340) 

The District shall retain the record copy of disbursement records relating to the use of bonds for five (5) 

fiscal years provided applicable audits have been released or until three (3) calendar years after related 

bonds are redeemed, whichever is later. 

 

DISBURSEMENT RECORDS:  SUMMARY (Item #341) 

The District shall retain the record copy of disbursement records relating to the use of bonds for ten (10) 

fiscal years provided applicable audits have been released or until three (3) calendar years after related 

bonds are redeemed, whichever is later. 

 

FINANCIAL REPORTS:  LOCAL GOVERNMENT ANNUAL REPORTS (Item #107) 

The District shall retain the record copy of disbursement records relating to the use of bonds for ten (10) 

fiscal years provided applicable audits have been released or until three (3) calendar years after all related 

bonds are redeemed, whichever is later. 

 

INCIDENT REPORT FILES (Item #241) 

The District shall retain incident reports for five (5) anniversary years from the date of the incident. 

 

MINUTES:  OFFICIAL MEETINGS (PRELIMINARY/AUDIO RECORDINGS/VIDEO 

RECORDINGS (Item #4) 

The District shall retain audio recordings of board of supervisor meetings for five (5) calendar years after 

adoption of the official minutes. 

 

PROJECT FILES:  CAPITAL IMPROVEMENT (Item #136) 

The District shall retain the record copy of project files for projects funded with bonds for ten (10) fiscal 

years after completion of the project provided applicable audits have been released or until three (3) 

calendar years after all related bonds are redeemed, whichever is later. 

 

REAL PROPERTY RECORDS:  CONDEMNATION/DEMOLITION (Item #364) 

The District shall retain the record copy of project files for condemnation/demolition projects funded with 

bonds for five (5) anniversary years after final action or until three (3) calendar years after all related bonds 

are redeemed, whichever is later.  The record copy of deeds and easements shall be kept permanently. 

 

REAL PROPERTY RECORDS:  PROPERTY ACQUIRED (Item #172) 

The District shall retain the record copy of documents related to property acquisitions funded with bonds 

for three (3) fiscal years after final disposition of the property provided applicable audits have been released 



 

or until three (3) calendar years after all related bonds are redeemed, whichever is later.  The record copy 

of deeds and easements shall be kept permanently. 

 

 

 

 

 

 

 

  



 

 

OPTION 2 

 



 

RESOLUTION 2024-15 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT PROVIDING FOR THE 

APPOINTMENT OF A RECORDS MANAGEMENT LIAISON OFFICER; 

PROVIDING THE DUTIES OF THE RECORDS MANAGEMENT LIAISON 

OFFICER; ADOPTING A RECORDS RETENTION POLICY; AND PROVIDING 

FOR SEVERABILITY AND AN EFFECTIVE DATE. 

WHEREAS, Parkside Trails Community Development District (“District”) is a local unit of special-

purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated entirely 

within the City of Clermont, Lake County, Florida; and  

WHEREAS, Chapter 190, Florida Statutes, authorizes the District to adopt rules to govern the 

administration of the District and to adopt resolutions as may be necessary for the conduct of District 

business; and 

WHEREAS, Section 257.36(5), Florida Statutes, requires the District to establish and maintain an 

active and continuing program for the economical and efficient management of records and to provide for 

the appointment of a records management liaison officer (“Records Management Liaison Officer”); and 

WHEREAS, the District desires for the Records Management Liaison Officer to be an employee of 

the District or an employee of the District Manager; and 

WHEREAS, the District desires to authorize the District’s records custodian to appoint a Records 

Management Liaison Officer, which may or may not be the District’s records custodian; and 

WHEREAS, the District desires to prescribe duties of the Records Management Liaison Officer and 

provide for the assignment of additional duties; and 

WHEREAS, the District’s Board of Supervisors (“Board”) finds that it is in the best interests of the 

District to adopt by resolution a Records Retention Policy (the “Policy”) for immediate use and application; 

and 

WHEREAS, the District desires to provide for future amendment of the Records Retention Policy. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

SECTION 1. The District hereby authorizes the District’s records custodian to appoint a Records 

Management Liaison Officer and report such appointment to the appropriate State of Florida agencies.  A 

Records Management Liaison Officer shall be an employee of the District or the District Manager. The 

Board, and the District’s records custodian, shall each have the individual power to remove the Records 

Management Liaison Officer at any time for any reason.  Immediately following the removal or resignation 

of a Records Management Liaison Officer, the District’s records custodian shall appoint a replacement 

Records Management Liaison Officer. 

SECTION 2.   The duties of the Records Management Liaison Officer shall include, but not be 

limited to, the following: 



 

A. Serve as the District’s contact with the Florida Department of State, State Library and 

Archives of Florida; 

B. Coordinate the District’s records inventory; 

C. Maintain records retention and disposition forms; 

D. Coordinate District records management training; 

E. Develop records management procedures consistent with the attached Records Retention 

Policy, as amended; 

F. Participate in the District’s development of electronic record keeping systems. 

G. Submit annual compliance statements; 

H. Work with the Florida Department of State, State Library and Archives of Florida to 

establish individual retention schedules for the District, from time to time and as may be necessary; 

and 

I. Such other duties as may be assigned by the Board or the District’s records custodian in 

the future. 

 

SECTION 3.  The District hereby adopts as its Records Retention Policy the applicable 

provisions of Section 257.36(5), Florida Statutes, the rules adopted by the Division of Library and 

Information Services of the Department of State (“Division”) pursuant to Section 257.36, Florida Statutes, 

and the General Records Schedules established by the Division.  However, the District hereby extends the 

minimum retention guidelines contained in the General Records Schedules so that the District will retain 

all public records relating to District business until the Board of Supervisors amends the Records Retention 

Policy to address the disposition of the same.  To the extent the above statute, rules, or schedules are 

amended or supplemented in the future, the District’s Records Retention Policy shall automatically 

incorporate such amendment or supplement provided that such automatic change does not permit the 

disposition of District records without further action of the Board.  The Records Retention Policy shall 

remain in full force and effect until such time as the Board amends the Policy.   

SECTION 4.   If any provision of this resolution is held to be illegal or invalid, the other 

provisions shall remain in full force and effect. 

SECTION 5. This resolution shall become effective upon its passage and shall remain in effect 

unless rescinded or repealed.   

PASSED AND ADOPTED this 24th day of July, 2024. 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 

 

Composite Exhibit A: General Records Schedules, GS1-SL and GS3 



 

Composite Exhibit A 

 

General Records Schedules Established by the Division (GS1-SL and GS3) 

 

[attach, if Option 2 adopted] 
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RESOLUTION 2024-16 

 

A RESOLUTION BY THE BOARD OF SUPERVISORS OF PARKSIDE 

TRAILS COMMUNITY DEVELOPMENT DISTRICT DESIGNATING THE 

PRIMARY ADMINISTRATIVE OFFICE AND PRINCIPAL 

HEADQUARTERS OF THE DISTRICT AND PROVIDING AN EFFECTIVE 

DATE. 

 

 WHEREAS, Parkside Trails Community Development District (the “District”) is a local unit 

of special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being 

situated entirely within the City of Clermont, Lake County, Florida; and 

 

 WHEREAS, the District desires to designate its primary administrative office as the location 

where the District’s public records are routinely created, sent, received, maintained, and requested, 

for the purposes of prominently posting the contact information of the District’s Record’s Custodian 

in order to provide citizens with the ability to access the District’s records and ensure that the public 

is informed of the activities of the District in accordance with Chapter 119, Florida Statutes; and 

 

WHEREAS, the District additionally desires to specify the location of the District’s principal 

headquarters for the purpose of establishing proper venue under the common law home venue 

privilege applicable to the District. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

 

 SECTION 1. The District’s primary administrative office for purposes of Chapter 119, 

Florida Statutes, shall be located at Governmental Management Services – Central Florida LLC, 

located at 219 E. Livingston Street, Orlando, Florida 32801. 

 

 SECTION 2. The District’s principal headquarters for purposes of establishing proper 

venue shall be located at: ____________________________________________________ within 

Lake County, Florida. 

 

 SECTION 3.  This Resolution shall take effect immediately upon adoption. 

 

PASSED AND ADOPTED this 24th day of July 2024. 

 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 
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Align the future. ReAlign the past. 

 
 

Customized ADA Compliant Website Proposal 
 

for: 
 

Parkside Trails CDD 
Community Development District 

 

July 17, 2024 
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Project Scope 
  

Website Design Overview 
 

1. Project Background and Description 
Parkside Trails CDD (the client) is seeking an ADA compliant website. 

 

2. Project Scope 
ReAlign Web Design (the company) will create and design a new website for the client. 

The website will aim to portray the CDD in a professional image while serving several 

functions such as; district information center, document storage, Florida statute 

requirement fulfillment, and ADA compliance. 

 

The website will have standard security including antivirus, firewall and SSL encryption. 

The website will be compliant with Section 508 of the Americans with Disabilities Act 

(ADA) and will maintain a conformance level of AA with the Web Content Accessibility 

Guidelines 2.1 (WCAG 2.1). 

 

The project is considered finished when the client is satisfied with the implementation of 

the website provided, within reason. The company will provide an invoice upon 

completion and implementation of the website. Any further revisions beyond the finished 

website may be subject to a fee. 

 

3. Deliverables 
The company: One completed website, site content and images, website security, 

antivirus and firewall, SSL implementation, domain transfer (if necessary), DNS and 

hosting setup, ADA Section 508 compliance and WCAG 2.1 AA conformity. 

 

The client: Payment upon completion and invoice receipt and any content required to 

complete the project within the scope of work including proprietary property. 

 

4. Price - $1,750 Upon Completion  
The company will bill $1,750 upon completion of the finished website and acceptance 

by the client. 

 

5. High-Level Timeline/Schedule 
The company will utilize best efforts to deliver the completed website within one month 

of an executed agreement and authority to proceed. 
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Demo Content – Everything is Customized 
 

Custom Website Design 
Featuring a welcome page with public information, community features and documents. 
 

 
Document Storage 
Quickly search, find, and download community documents like budgets, notices, and more. 
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Community Information 
Display the current board, meeting notices, and other important information. 

 

 
 
Easy Contact 
Custom contact options that notify the board and/or management company. 
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Indemnification: The Company warrants that all accessibility compliance seals warrant a passing grade 

from the UserWay accessibility testing widget at the time of testing according to the standards set forth 

by UserWay. The Company does not independently verify the accuracy of accessibility tests. The Client 

specifically recognizes and acknowledges that ADA Section 508 guidelines and WCAG 2.1 guidelines 

are constantly changing and that at the time of this Agreement there is no single definitive authority on 

digital accessibility standards. Upon acceptance of the completed website, the Client assumes title to 

the website along with all responsibility for maintaining ADA 508 and WCAG 2.1 conformity and 

compliance. At the moment of transfer of title of the website to the Client and thereafter in perpetuity, the 

Client shall indemnify, defend and hold Company and its owners, shareholders, officers, directors, 

partners, partnerships, affiliates, subsidiaries, divisions or employees, authorized agents, independent 

contractors and permitted assigns (“Company Indemnified Parties”) harmless from and against any and 

all claims, suits, actions, demands, and proceedings of any kind (“Claims”), threatened, asserted or filed 

against Company or any and all Company Indemnified Parties by any third party, and any damages, 

losses, expenses, liabilities or costs of any kind (including but not limited to reasonable attorneys' fees, 

witness fees and court costs) which may be incurred in connection with such Claims (including those 

necessary to successfully establish the right to indemnification), regarding  non-compliance with any 

ADA Section 508 guidelines and WCAG 2.1 guidelines or similar regulations and cannot be held liable 

for any lawsuits arising therefrom.  
 

 
 

 

Approval and Authority to Proceed 
We approve the project as described above and authorize the team to proceed. 

 

Service Acceptance 

Website creation - $1,750 one-time fee  

ADA Compliance Audits - $960 annually  

 
 
     

Approved By   Date  
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RESOLUTION 2024-17 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT 

GRANTING THE CHAIRPERSON, OR IN HIS OR HER ABSENCE THE 

VICE CHAIRPERSON, THE AUTHORITY TO EXECUTE REAL AND 

PERSONAL PROPERTY CONVEYANCE AND DEDICATION 

DOCUMENTS, PLATS AND OTHER DOCUMENTS RELATED TO THE 

DEVELOPMENT OF THE DISTRICT’S IMPROVEMENTS; APPROVING 

THE SCOPE AND TERMS OF SUCH AUTHORIZATION; PROVIDING 

FOR SEVERABILITY AND AN EFFECTIVE DATE. 

 

 WHEREAS, the Parkside Trails Community Development District (the “District”) is a local 

unit of special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, 

and situated within the City of Clermont, Florida; and  

 

 WHEREAS, Chapter 190, Florida Statutes, authorizes the District to construct, install, 

operate, and/or maintain systems and facilities for certain basic infrastructure, including but not 

limited to, stormwater management systems, water, reuse and sanitary sewer systems, gas and 

electrical systems, landscape, hardscape and irrigation improvements, and roadway improvements; 

and 

 

 WHEREAS, the District intends to adopt a Master Engineer’s Report (“Improvement Plan”), 

which sets forth the scope of the District’s capital improvement plan and the improvements that 

are to be constructed thereto (“Improvements”); and 

 

 WHEREAS, in connection with the development of the Improvements in accordance with 

the Improvement Plan, which includes, but is not limited to, obtaining all necessary permits and 

approvals from local governments and agencies for the construction and/or operation of 

infrastructure improvements, the District is required, from time to time, to accept, convey and 

dedicate certain interests in real and personal property, including, but not limited to easements, 

plat dedications, deeds and bills of sale for infrastructure improvements (“Permits and 

Conveyances”, or individually, “Permit” and “Conveyance”); and 

 

 WHEREAS, to facilitate the efficient development of the Improvements, the District desires 

to authorize the Chairperson, or Vice Chairperson in his or her absence, to approve and execute 

the Permits and Conveyances necessary to finalize the development of the District’s improvement 

plan (“Conveyance Authority”); and 

 

WHEREAS, the Conveyance Authority shall be subject to the review of the District 

Engineer and the District Counsel, both agreeing that each such proposed Permit or Conveyance 

is legal, consistent with the District’s Improvement Plan and necessary for the development of the 

Improvements; and 

 

WHEREAS, the Board of Supervisors finds that granting to the Chairperson, or Vice 

Chairperson in his or her absence, the Conveyance Authority is in the best interests of the District 

so that the development of the Improvements may proceed expeditiously, subject to the terms and 

limitations imposed by this Resolution. 



 

2 

 

NOW THEREFORE BE IT RESOLVED BY THE BOARD OF 

SUPERVISORS OF THE PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT: 

 

 SECTION 1. INCORPORATION OF RECITALS.  The recitals so stated are true and correct 

and by this reference are incorporated into and form a material part of this Resolution. 

 

 SECTION 2. DELEGATION OF AUTHORITY.  The Chairperson of the District’s Board of 

Supervisors, or in his or her absence the Vice Chairperson, is hereby authorized to sign, accept, or 

execute Permits and Conveyances as defined above.  The Vice Chairperson, Secretary, and 

Assistant Secretary of the District’s Board of Supervisors are hereby authorized to countersign any 

such Permits and Conveyances signed by the Chairperson or Vice Chairperson in his or her 

absence.  Such authority shall be subject to the District Engineer and District Counsel’s review 

and approval. 

 

 SECTION 3.  SEVERABILITY.  If any provision of this Resolution is held to be illegal or 

invalid, the other provisions shall remain in full force and effect. 

 

 SECTION 4. EFFECTIVE DATE.  This Resolution shall take effect immediately upon its 

passage and shall remain in effect unless rescinded or repealed. 

 

PASSED AND ADOPTED this 24th day of JULY 2024. 

 

 

ATTEST:    PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT  

 

 

 

_____________________________  ____________________________________ 

Secretary/Assistant Secretary  Chairperson, Board of Supervisors 
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RESOLUTION 2024-24 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT 

PROVIDING FOR AND AUTHORIZING THE USE OF 

ELECTRONIC DOCUMENTS AND SIGNATURES; ADOPTING 

AND IMPLEMENTING ELECTRONIC DOCUMENT CONTROL 

PROCESSES AND PROCEDURES; PROVIDING FOR 

SEVERABILTY AND AN EFFECTIVE DATE. 

 

 WHEREAS, the Parkside Trails Community Development District (the “District”) is a local unit 

of special purpose government created and existing pursuant to Chapter 190, Florida Statutes, and situated 

entirely within the City of Clermont, Lake County, Florida; and  

 

 WHEREAS, Chapter 190, Florida Statutes, authorizes the District to construct, install, operate, 

and/or maintain systems and facilities for certain basic infrastructure; and 

 

WHEREAS, Chapter 190, Florida Statutes authorizes the District Board of Supervisors, to enter 

into various contracts for the purposes set forth therein; and 

 

WHEREAS, the District Board of Supervisors finds that it is the interest of the District and its 

residents to reduce waste, costs, and to enhance services; and 

 

WHEREAS, the District Board of Supervisors recognizes that the Florida Legislature, through the 

passage of The Electronic Signature Act of 1996, intended to, among other goals, facilitate economic 

development and efficient delivery of government services by means of reliable electronic messages and 

foster the development of electronic commerce though the use of electronic signatures to lend authenticity 

and integrity to writings in any electronic medium; and 

 

WHEREAS, the District Board of Supervisors wishes to further these goals through the use of 

electronic documents and signatures. 

 

NOW THEREFORE BE IT RESOLVED BY THE BOARD OF 

SUPERVISORS OF THE PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT: 

 

 SECTION 1. INCORPORATION OF RECITALS.  The recitals so stated are true and correct 

and by this reference are incorporated into and form a material part of this Resolution. 

 

 SECTION 2. FORCE AND EFFECT OF ELECTRONIC DOCUMENTS AND 

SIGNATURES.  Unless otherwise provided by law, electronic documents and signatures submitted to and 

on behalf of the District may be used for all purposes and shall have the same force and effect as printed 

documents and manual signatures. 

 

SECTION 3. AUTHORIZING UTILIZATION OF ELECTRONIC SIGNATURES AND 

DOCUMENTS. All contractors and personnel associated with the District are hereby authorized and 

encouraged to utilize electronic documents and signatures when reasonably practicable and as permitted by 

law. The District Manager is authorized and directed to obtain the provision of electronic document services 

or platforms offered by nationally recognized third party vendors that increase the efficiency of the 

District’s operations.  



SECTION 4. CONTROLS PROCESSES AND PROCEDURES. The District Board of 

Supervisors hereby authorizes and directs the District Manager to create control processes and procedures 

consistent with Florida Law to ensure adequate integrity, security, confidentiality, and auditability of all 

transactions conducted using electronic commerce.  

 

SECTION 5.  SEVERABILITY.  If any provision of this Resolution is held to be illegal or 

invalid, the other provisions shall remain in full force and effect. 

 

 SECTION 6.  EFFECTIVE DATE.  This Resolution shall take effect upon its passage and shall 

remain in effect unless rescinded or repealed. 

 

 PASSED AND ADOPTED this 24th day of July 2024. 

 

 

ATTEST:    PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT  

 

 

 

_____________________________  ____________________________________ 

Secretary/Assistant Secretary  Chair/Vice Chairperson 
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RESOLUTION 2024-18 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT ADOPTING THE ANNUAL MEETING 

SCHEDULE FOR THE FISCAL YEAR 2023/2024; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

 

 WHEREAS, Parkside Trails Community Development District (the “District”) is a local unit of special-

purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated entirely within 

the City of Clermont, Lake County, Florida; and  

 

 WHEREAS, the District is required by Section 189.015, Florida Statutes, to file quarterly, semi-annually, 

or annually a schedule (including date, time, and location) of its regular meetings with local governing authorities; 

and 

 

 WHEREAS, further, in accordance with the above-referenced statute, the District shall also publish 

quarterly, semi-annually, or annually the District’s regular meeting schedule in a newspaper of general paid 

circulation in the county in which the District is located; and 

 

 WHEREAS, the Board desires to adopt the annual meeting schedule for the fiscal year beginning October 

1, 2023, and ending September 30, 2024 (“Fiscal Year 2023/2024”), attached as Exhibit A. 

 

NOW THEREFORE BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

 

SECTION 1. The Fiscal Year 2023/2024 annual meeting schedule attached hereto and incorporated by 

reference herein as Exhibit A is hereby approved and shall be published in accordance with the requirements of 

Florida law and also provided to applicable governing authorities. 

 

SECTION 2.  This Resolution shall become effective immediately upon its adoption. 

 

PASSED AND ADOPTED this 24th day of July, 2024. 

 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 

Exhibit A:  Fiscal Year 2023/2024 Annual Meeting Schedule 



Exhibit A:  Fiscal Year 2023/2024 Annual Meeting Schedule 

 
 

BOARD OF SUPERVISORS MEETING DATES 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT 

FISCAL YEAR 2023/2024 

 

The Board of Supervisors of Parkside Trails Community Development District will hold their regular meetings 

for the Fiscal Year 2023/2024 at 12:00 PM on the 4th Wednesday of each month at the Cooper Memorial Library, 

2525 Oakley Seaver Dr, Clermont, FL 34711, unless otherwise indicated as follows: 

 

August 28, 2024 

September 25, 2024 

October 23, 2024 

 

The meetings are open to the public and will be conducted in accordance with the provision of Florida Law for 

Community Development Districts. The meetings may be continued to a date, time, and place to be specified on 

the record at the meeting.  A copy of the agenda for these meetings may be obtained from Governmental 

Management Services – Central Florida LLC, 219 E. Livingston Street, Orlando, Florida 32801 or by calling (407) 

841-5524. 

 

There may be occasions when one or more Supervisors or staff will participate by telephone. Pursuant to 

provisions of the Americans with Disabilities Act, any person requiring special accommodations at this meeting 

because of a disability or physical impairment should contact the District Office at (407) 841-5524 at least 48 

hours prior to the meeting.  If you are hearing or speech impaired, please contact the Florida Relay Service by 

dialing 7-1-1, or 1-800-955-8771 (TTY) / 1-800-955-8770 (Voice), for aid in contacting the District Office.   

 

A person who decides to appeal any decision made at the meeting with respect to any matter considered at the 

meeting is advised that person will need a record of the proceedings and that accordingly, the person may need to 

ensure that a verbatim record of the proceedings is made, including the testimony and evidence upon which such 

appeal is to be based. 

 

District Manager 
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RESOLUTION 2024-19 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT DESIGNATING A DATE, TIME, AND 

LOCATION FOR LANDOWNERS’ MEETING OF THE DISTRICT, AND PROVIDING 

FOR AN EFFECTIVE DATE. 

 

WHEREAS, Parkside Trails Community Development District (the “District”) is a local unit of special-

purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated entirely within 

the City of Clermont, Lake County, Florida; and  

 

WHEREAS, the District’s Board of Supervisors (“Board”) is statutorily authorized to exercise the powers 

granted to the District; and  

 

WHEREAS, all meetings of the Board shall be open to the public and governed by provisions of Chapter 

286, Florida Statutes; and 

 

WHEREAS, the effective date of the Ordinance creating the District (the “Ordinance”) was June 25, 2024; 

and  

 

WHEREAS, the District is statutorily required to hold a meeting of the landowners of the District for the 

purpose of electing five (5) supervisors for the District within ninety (90) days after the effective date of the 

Ordinance. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

 

SECTION 1.  In accordance with Section 190.006(2), Florida Statutes, the initial meeting of the 

landowners to elect five (5) supervisors of the District, shall be held on     , 2024, at 

   at the                     . 

 

SECTION 2.  The District's Secretary is hereby directed to publish notice of this landowners’ meeting 

and election in accordance with the requirements of Section 190.006(2)(a), Florida Statutes. 

 

SECTION 3.  Pursuant to Section 190.006(2)(b), Florida Statutes, the landowners’ meeting and 

election is hereby announced at the Board’s organizational meeting held on the 24th day of July, 2024. A sample 

notice of landowners’ meeting and election, proxy, ballot form and instructions were presented at such meeting 

and are attached hereto as Composite Exhibit A.  Such documents are available for review and copying during 

normal business hours at the Office of the District Manager, Governmental Management Services – Central 

Florida LLC, located at 219 E. Livingston Street, Orlando, Florida 32801, (407) 841-5524. 

 

SECTION 4.  This Resolution shall become effective immediately upon its adoption. 

 

PASSED AND ADOPTED this 24th day of July, 2024.  

 

 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 



 

Composite Exhibit A: 

Sample Notice of Landowners’ Meeting and Election, Proxy, Ballot Form and Instructions 



NOTICE OF LANDOWNERS’ MEETING AND ELECTION AND MEETING OF THE BOARD OF 

SUPERVISORS OF PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT 

 

Notice is hereby given to the public and all landowners within Parkside Trails Community Development District 

(the “District”), the location of which is generally described as comprising a parcel or parcels of land containing 

approximately 255.32 acres, generally located ______________________________________ area in the City of 

Clermont, Lake County, Florida, advising that a meeting of landowners will be held for the purpose of electing 

five (5) persons to the District Board of Supervisors.  Immediately following the landowners’ meeting and 

election, there will be convened a meeting of the Board of Supervisors for the purpose of considering certain 

matters of the Board to include election of certain District officers, and other such business which may properly 

come before the Board.   

 

DATE:       

TIME:       

PLACE:      

       

           

 

Each landowner may vote in person or by written proxy.  Proxy forms may be obtained upon request at the office 

of the District Manager, c/o Governmental Management Services – Central Florida LLC, located at 219 E. 

Livingston Street, Orlando, Florida 32801 (“District Office”).  At said meeting each landowner or his or her proxy 

shall be entitled to nominate persons for the position of Supervisor and cast one vote per acre of land, or fractional 

portion thereof, owned by him or her and located within the District for each person to be elected to the position 

of Supervisor.  A fraction of an acre shall be treated as one acre, entitling the landowner to one vote with respect 

thereto.  Platted lots shall be counted individually and rounded up to the nearest whole acre.  The acreage of platted 

lots shall not be aggregated for determining the number of voting units held by a landowner or a landowner’s 

proxy.  At the landowners’ meeting the landowners shall select a person to serve as the meeting chair and who 

shall conduct the meeting.  

 

The landowners’ meeting and the Board of Supervisors meeting are open to the public and will be conducted in 

accordance with the provisions of Florida law.  One or both of the meetings may be continued to a date, time, and 

place to be specified on the record at such meeting.  A copy of the agenda for these meetings may be obtained 

from the District Office. There may be an occasion where one or more supervisors will participate by speaker 

telephone.   

 

Any person requiring special accommodations to participate in these meetings is asked to contact the District 

Office at (407) 841-5524, at least forty-eight (48) hours before the hearing.  If you are hearing or speech impaired, 

please contact the Florida Relay Service at 7-1-1 or (800) 955-8770 for aid in contacting the District Office. 

 

A person who decides to appeal any decision made by the Board with respect to any matter considered at the 

meeting is advised that such person will need a record of the proceedings and that accordingly, the person may 

need to ensure that a verbatim record of the proceedings is made, including the testimony and evidence upon 

which the appeal is to be based.  

 

District Manager 

 

 

 

 

 

 

 

 



LANDOWNER PROXY 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT 

CITY OF CLERMONT, FLORIDA 

LANDOWNERS’ MEETING –    , 2024 

 

 KNOW ALL MEN BY THESE PRESENTS, that the undersigned, the fee simple owner of the lands 

described herein, hereby constitutes and appoints ______________________________________ (“Proxy 

Holder”) for and on behalf of the undersigned, to vote as proxy at the meeting of the landowners of Parkside 

Trails Community Development District to be held at     at the      

      on    , 2024, and at any adjournments thereof, 

according to the number of acres of unplatted land and/or platted lots owned by the undersigned landowner that 

the undersigned would be entitled to vote if then personally present, upon any question, proposition, or resolution 

or any other matter or thing that may be considered at said meeting including, but not limited to, the election of 

members of the Board of Supervisors.  Said Proxy Holder may vote in accordance with his or her discretion on 

all matters not known or determined at the time of solicitation of this proxy, which may legally be considered at 

said meeting.   

 

 Any proxy heretofore given by the undersigned for said meeting is hereby revoked.  This proxy is to 

continue in full force and effect from the date hereof until the conclusion of the landowners’ meeting and any 

adjournment or adjournments thereof, but may be revoked at any time by written notice of such revocation 

presented at the landowners’ meeting prior to the Proxy Holder’s exercising the voting rights conferred herein. 

 

        

Printed Name of Legal Owner 

 

              

Signature of Legal Owner      Date 

 

Parcel Description Acreage Authorized Votes  

 

_______________________________________  _______ _______ 

_______________________________________  _______ _______  

_______________________________________  _______ _______   

 

[Insert above the street address of each parcel, the legal description of each parcel, or the tax identification number 

of each parcel.  If more space is needed, identification of parcels owned may be incorporated by reference to an 

attachment hereto.] 

 

Total Number of Authorized Votes:  _______ 

 

NOTES:  Pursuant to Section 190.006(2)(b), Florida Statutes (2020), a fraction of an acre is treated as one (1) 

acre entitling the landowner to one vote with respect thereto.  Moreover, two (2) or more persons who own real 

property in common that is one acre or less are together entitled to only one vote for that real property.   

 

If the fee simple landowner is not an individual, and is instead a corporation, limited liability company, limited 

partnership or other entity, evidence that the individual signing on behalf of the entity has the authority to do so 

should be attached hereto (e.g., bylaws, corporate resolution, etc.). 



OFFICIAL BALLOT 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT 

CITY OF CLERMONT, FLORIDA 

LANDOWNERS’ MEETING –   , 2024 

_____________________________________________________________________________________ 

For Election (5 Supervisors): The two (2) candidates receiving the highest number of votes will each receive a 

four (4) year term, and the three (3) candidates receiving the next highest number of votes will each receive a two 

(2) year term, with the term of office for the successful candidates commencing upon election. 

 

 

The undersigned certifies that he/she/it is the fee simple owner of land, or the proxy holder for the fee simple 

owner of land, located within Parkside Trails Community Development District and described as follows: 

 

Description        Acreage 

___________________________________________________  _______ 

___________________________________________________  _______ 

___________________________________________________  _______ 

 

[Insert above the street address of each parcel, the legal description of each parcel, or the tax identification number 

of each parcel.]  [If more space is needed, identification of parcels owned may be incorporated by reference to an 

attachment hereto.] 

 

or 

 

Attach Proxy. 

 

I, ______________________________________________, as Landowner, or as the proxy holder of 

______________________________________________ (Landowner) pursuant to the Landowner’s Proxy 

attached hereto, do cast my votes as follows: 

 

NAME OF CANDIDATE                               NUMBER OF VOTES 

 

1.  __________________________________ _________ 

2.  __________________________________ _________ 

3.  __________________________________ _________ 

4.  _________________________________ _________ 

5.  __________________________________ _________ 

 

Date:                                  Signed: _____________________________ 

        

Printed Name: ________________________ 
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RESOLUTION 2024-20 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT TO DESIGNATE THE DATE, TIME 

AND PLACE OF A PUBLIC HEARING AND AUTHORIZATION TO PUBLISH 

NOTICE OF SUCH HEARING FOR THE PURPOSE OF ADOPTING RULES OF 

PROCEDURE; AND PROVIDING AN EFFECTIVE DATE. 

 

WHEREAS, Parkside Trails Community Development District (the “District”) is a local unit of special-

purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated entirely within 

the City of Clermont, Lake County, Florida; and  

 

WHEREAS, the Board of Supervisors of the District (the “Board”) is authorized by Section 190.011(5), 

Florida Statutes, to adopt rules and orders pursuant to Chapter 120, Florida Statutes. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

 

SECTION 1. A Public Hearing will be held to adopt Rules of Procedure on    , 2024 

at    at the                     . 

 

SECTION 2. The District Secretary is directed to publish notice of the hearing in accordance with 

Section 120.54, Florida Statutes. 

 

SECTION 3. This Resolution shall become effective immediately upon its adoption. 

 

PASSED AND ADOPTED this 24th day of July, 2024. 

 

 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

               

Secretary / Assistant Secretary     Chairperson, Board of Supervisors 
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RESOLUTION 2024-21 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT APPROVING THE PROPOSED 

BUDGET FOR FISCAL YEAR 2023/2024 AND SETTING A PUBLIC HEARING 

THEREON PURSUANT TO FLORIDA LAW AND PROVIDING FOR AN 

EFFECTIVE DATE. 

 

 WHEREAS, Parkside Trails Community Development District (the “District”) was established by 

Ordinance No. 2024-025, adopted by the City Council of the City of Clermont, Lake County, Florida, 

effective as of June 25, 2024; and 

 

WHEREAS, the District Manager has prepared and submitted to the Board of Supervisors of 

Parkside Trails Community Development District (the “Board”) the proposed budget for the fiscal year 

beginning October 1, 2023, and ending September 30, 2024 (“Fiscal Year 2023/2024”); and  

 

 WHEREAS, the Board has considered the Proposed Budget and desires to set the required public 

hearings thereon.  

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT:  

 

SECTION 1. PROPOSED BUDGETS APPROVED.  The Proposed Budget prepared by the District 

Manager for Fiscal Year 2023/2024, attached hereto as Exhibit A is hereby approved as the basis for 

conducting a public hearing to adopt said Proposed Budget.  

 

SECTION 2. SETTING PUBLIC HEARING.  A public hearing on the approved Proposed Budget 

is hereby declared and set for the following date, hour, and location:  

 

  DATE:         

  HOUR:        

  LOCATION:        

     

          

 

SECTION 3. TRANSMITTAL OF PROPOSED BUDGET TO LOCAL GENERAL PURPOSE 

GOVERNMENTS.  The District Manager is hereby directed to submit a copy of the Proposed Budget to Lake 

County and the City of Clermont, Florida at least (sixty) 60 days prior to the hearing set above. 

 

SECTION 4. POSTING OF PROPOSED BUDGET.  In accordance with Section 189.016, Florida 

Statutes, the District’s Secretary is further directed to post the approved Proposed Budget on the District’s 

website at least two (2) days before the budget hearing date as set forth in Section 2, and shall remain on 

the website for at least (forty-five) 45 days. 

 

SECTION 5. PUBLICATION OF NOTICE.  Notice of the public hearing shall be published in the 

manner prescribed in Florida law. 

 

SECTION 6. SEVERABILITY.  The invalidity or unenforceability of any one or more provisions 
of this Resolution shall not affect the validity or enforceability of the remaining portions of this Resolution, 



 

or any part thereof. 

 

SECTION 7. EFFECTIVE DATE.  This Resolution shall take effect immediately upon adoption.  

 

PASSED AND ADOPTED this 24th day of July, 2024. 

 

 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

 

_________________________________  ____________________________________ 

Secretary/Assistant Secretary    Chairperson, Board of Supervisors 

 

 

 

Exhibit A: Fiscal Year 2023/2024 Proposed Budget 

    

 



 

Exhibit A 

Fiscal Year 2023/2024 Proposed Budget 



Parkside	Trails
Community	Development	District

Proposed	Budget
FY2024-FY2025



1

2-3

Table	of	Contents

General	Fund

General	Fund	Narrative



Proposed Proposed
Budget Budget

Description FY2024* FY2025

Revenues

Developer	Contributions 36,801$	 		 124,678$	 		

Total	Revenues 36,801$		 		 124,678$		 		

Expenditures

General	&	Administrative
Supervisor	Fees 3,000$	 		 12,000$	 		
FICA	Expenditures 230$	 		 918$	 		
Engineering 3,750$	 		 15,000$	 		
Attorney 6,250$	 		 25,000$	 		
Management	Fees 10,000$	 		 40,000$	 		
Information	Technology	 450$	 		 1,800$	 		
Website	Maintenance	** 2,050$	 		 1,200$	 		
Telephone 75$	 		 300$	 		
Postage	&	Delivery 250$	 		 1,000$	 		
Insurance 5,000$	 		 5,000$	 		
Copies 250$	 		 1,000$	 		
Legal	Advertising 3,750$	 		 15,000$	 		
Contingencies 1,250$	 		 5,000$	 		
Office	Supplies 156$	 		 625$	 		
Travel	Per	Diem 165$	 		 660$	 		
Dues,	Licenses	&	Subscriptions 175$	 		 175$	 		

Total	Expenditures 36,801$		 		 124,678$		 		

Excess	Revenues/(Expenditures) -$	 	 -$ 		

*	This	budget	is	prorated	from	July	2024	to	September	2024.
**Budget	amount	includes	a	one-time	website	creation	fee.

Parkside	Trails
Community	Development	District

Proposed	Budget
General	Fund

1



Parkside	Trails	
Community	Development	District	

General	Fund	Narrative	

Revenues:	

Developer	Contributions	

The	 District	 will	 enter	 into	 a	 funding	 agreement	 with	 the	 Developer	 to	 fund	 the	 General	 Fund	
expenditures	for	the	Fiscal	Year.	

Expenditures:	

General	&	Administrative:	

Supervisor	Fees	

Chapter	190,	Florida	Statutes,	allows	for	each	Board	member	to	receive	$200	per	meeting,	not	to	exceed	
$4,800	per	year	paid	to	each	Supervisor	for	the	time	devoted	to	District	business	and	meetings.		

FICA	Expenditures	

Represents	 the	 Employer’s	 share	 of	 Social	 Security	 and	 Medicare	 taxes	 withheld	 from	 Board	 of	
Supervisors	checks.	

Engineering	

The	District's	engineer	will	be	providing	general	engineering	services	to	the	District,	e.g.	attendance	and	
preparation	for	monthly	board	meetings,	review	invoices	and	various	projects	as	directed	by	the	Board	
of	Supervisors	and	the	District	Manager.	

Attorney	

The	District's	legal	counsel	will	be	providing	general	legal	services	to	the	District,	e.g.	attendance	and	
preparation	 for	meetings,	 preparation	and	 review	of	 agreements,	 resolutions,	 etc.	 as	directed	by	 the	
Board	of	Supervisors	and	the	District	Manager.	

Management	Fees	

The	District	 receives	Management,	Accounting	and	Administrative	 services	as	part	of	 a	Management	
Agreement	with	Governmental	Management	Services-Central	Florida,	LLC.	The	services	include	but	are	
not	 limited	 to,	 recording	 and	 transcription	 of	 board	 meetings,	 administrative	 services,	 budget	
preparation,	all	financial	reports,	annual	audits,	etc.	

Information	Technology	

Represents	costs	with	Governmental	Management	Services	–	Central	Florida,	LLC	related	to	the	District’s	
information	systems,	which	 include	but	are	not	 limited	 to	video	conferencing	services,	 cloud	storage	
services	and	servers,	security,	accounting	software,	etc.	

Website	Maintenance	

Represents	the	costs	with	Governmental	Management	Services	–	Central	Florida,	LLC	associated	with	
monitoring	 and	maintaining	 the	 District’s	 website	 created	 in	 accordance	 with	 Chapter	 189,	 Florida	
Statutes.	 These	 services	 include	 site	 performance	 assessments,	 security	 and	 firewall	 maintenance,	
updates,	document	uploads,	hosting	and	domain	renewals,	website	backups,	etc.	
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Parkside	Trails	
Community	Development	District	

General	Fund	Narrative	

Telephone	

Telephone	and	fax	machine.	

Postage	&	Delivery	

The	 District	 incurs	 charges	 for	 mailing	 of	 Board	 meeting	 agenda	 packages,	 overnight	 deliveries,	
correspondence,	etc.	

Insurance	

The	District’s	general	liability	and	public	official’s	liability	insurance	coverages.	

Copies	

Printing	and	Binding	agenda	packages	for	board	meetings,	printing	of	computerized	checks,	stationary,	
envelopes,	etc.	

Legal	Advertising	

The	District	is	required	to	advertise	various	notices	for	monthly	Board	meetings,	public	hearings,	etc.	in	
a	newspaper	of	general	circulation.	

Contingencies		

Bank	charges	and	any	other	miscellaneous	expenses	incurred	during	the	year.	

Office	Supplies	

Any	supplies	that	may	need	to	be	purchased	during	the	fiscal	year,	e.g.,	paper,	minute	books,	file	folders,	
labels,	paper	clips,	etc.	

Travel	Per	Diem	

The	Board	of	Supervisors	can	be	reimbursed	for	travel	expenditures	related	to	the	conducting	of	District	
business.	

Dues,	Licenses	&	Subscriptions	

The	District	 is	required	to	pay	an	annual	 fee	to	 the	Florida	Department	of	Economic	Opportunity	 for	
$175.		This	is	the	only	expense	under	this	category	for	the	District.	
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RESOLUTION 2024-22 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT APPROVING THE PROPOSED 

BUDGET FOR FISCAL YEAR 2024/2025 AND SETTING A PUBLIC HEARING 

THEREON PURSUANT TO FLORIDA LAW AND PROVIDING FOR AN 

EFFECTIVE DATE. 

WHEREAS, Parkside Trails Community Development District (the “District”) was established by 

Ordinance No. 2024-025, adopted by the City Commission of the City of Clermont, Lake County, Florida, 

effective as of June 25, 2024; and 

WHEREAS, the District Manager has prepared and submitted to the Board of Supervisors of 

Parkside Trails Community Development District (the “Board”) the proposed budget for the fiscal year 

beginning October 1, 2024, and ending September 30, 2025 (“Fiscal Year 2024/2025”); and  

WHEREAS, the Board has considered the Proposed Budget and desires to set the required public 

hearings thereon.  

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT:  

SECTION 1. PROPOSED BUDGETS APPROVED.  The Proposed Budget prepared by the District 

Manager for Fiscal Year 2024/2025, attached hereto as Exhibit A is hereby approved as the basis for 

conducting a public hearing to adopt said Proposed Budget. 

SECTION 2. SETTING PUBLIC HEARING.  A public hearing on the approved Proposed Budget 

is hereby declared and set for the following date, hour, and location: 

DATE: 

HOUR: 

LOCATION: 

SECTION 3. TRANSMITTAL OF PROPOSED BUDGET TO LOCAL GENERAL PURPOSE 

GOVERNMENTS.  The District Manager is hereby directed to submit a copy of the Proposed Budget to Lake 

County and the City of Clermont, Florida at least (sixty) 60 days prior to the hearing set above. 

SECTION 4. POSTING OF PROPOSED BUDGET.  In accordance with Section 189.016, Florida 

Statutes, the District’s Secretary is further directed to post the approved Proposed Budget on the District’s 

website at least two (2) days before the budget hearing date as set forth in Section 2, and shall remain on 

the website for at least (forty-five) 45 days. 

SECTION 5. PUBLICATION OF NOTICE.  Notice of the public hearing shall be published in the 

manner prescribed in Florida law. 

SECTION 6. SEVERABILITY.  The invalidity or unenforceability of any one or more provisions 
of this Resolution shall not affect the validity or enforceability of the remaining portions of this Resolution, 



 

or any part thereof. 

 

SECTION 7. EFFECTIVE DATE.  This Resolution shall take effect immediately upon adoption.  

 

PASSED AND ADOPTED this 24th day of July, 2024. 

 

 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

 

_________________________________  ____________________________________ 

Secretary/Assistant Secretary    Chairperson, Board of Supervisors 

 

 

 

Exhibit A: Fiscal Year 2024/2025 Proposed Budget 

    

 



 

Exhibit A 

Fiscal Year 2024/2025 Proposed Budget 



Parkside	Trails
Community	Development	District

Proposed	Budget
FY2024-FY2025
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2-3

Table	of	Contents

General	Fund

General	Fund	Narrative



Proposed Proposed
Budget Budget

Description FY2024* FY2025

Revenues

Developer	Contributions 36,801$	 		 124,678$	 		

Total	Revenues 36,801$		 		 124,678$		 		

Expenditures

General	&	Administrative
Supervisor	Fees 3,000$	 		 12,000$	 		
FICA	Expenditures 230$	 		 918$	 		
Engineering 3,750$	 		 15,000$	 		
Attorney 6,250$	 		 25,000$	 		
Management	Fees 10,000$	 		 40,000$	 		
Information	Technology	 450$	 		 1,800$	 		
Website	Maintenance	** 2,050$	 		 1,200$	 		
Telephone 75$	 		 300$	 		
Postage	&	Delivery 250$	 		 1,000$	 		
Insurance 5,000$	 		 5,000$	 		
Copies 250$	 		 1,000$	 		
Legal	Advertising 3,750$	 		 15,000$	 		
Contingencies 1,250$	 		 5,000$	 		
Office	Supplies 156$	 		 625$	 		
Travel	Per	Diem 165$	 		 660$	 		
Dues,	Licenses	&	Subscriptions 175$	 		 175$	 		

Total	Expenditures 36,801$		 		 124,678$		 		

Excess	Revenues/(Expenditures) -$	 	 -$ 		

*	This	budget	is	prorated	from	July	2024	to	September	2024.
**Budget	amount	includes	a	one-time	website	creation	fee.

Parkside	Trails
Community	Development	District

Proposed	Budget
General	Fund
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Parkside	Trails	
Community	Development	District	

General	Fund	Narrative	

Revenues:	

Developer	Contributions	

The	 District	 will	 enter	 into	 a	 funding	 agreement	 with	 the	 Developer	 to	 fund	 the	 General	 Fund	
expenditures	for	the	Fiscal	Year.	

Expenditures:	

General	&	Administrative:	

Supervisor	Fees	

Chapter	190,	Florida	Statutes,	allows	for	each	Board	member	to	receive	$200	per	meeting,	not	to	exceed	
$4,800	per	year	paid	to	each	Supervisor	for	the	time	devoted	to	District	business	and	meetings.		

FICA	Expenditures	

Represents	 the	 Employer’s	 share	 of	 Social	 Security	 and	 Medicare	 taxes	 withheld	 from	 Board	 of	
Supervisors	checks.	

Engineering	

The	District's	engineer	will	be	providing	general	engineering	services	to	the	District,	e.g.	attendance	and	
preparation	for	monthly	board	meetings,	review	invoices	and	various	projects	as	directed	by	the	Board	
of	Supervisors	and	the	District	Manager.	

Attorney	

The	District's	legal	counsel	will	be	providing	general	legal	services	to	the	District,	e.g.	attendance	and	
preparation	 for	meetings,	 preparation	and	 review	of	 agreements,	 resolutions,	 etc.	 as	directed	by	 the	
Board	of	Supervisors	and	the	District	Manager.	

Management	Fees	

The	District	 receives	Management,	Accounting	and	Administrative	 services	as	part	of	 a	Management	
Agreement	with	Governmental	Management	Services-Central	Florida,	LLC.	The	services	include	but	are	
not	 limited	 to,	 recording	 and	 transcription	 of	 board	 meetings,	 administrative	 services,	 budget	
preparation,	all	financial	reports,	annual	audits,	etc.	

Information	Technology	

Represents	costs	with	Governmental	Management	Services	–	Central	Florida,	LLC	related	to	the	District’s	
information	systems,	which	 include	but	are	not	 limited	 to	video	conferencing	services,	 cloud	storage	
services	and	servers,	security,	accounting	software,	etc.	

Website	Maintenance	

Represents	the	costs	with	Governmental	Management	Services	–	Central	Florida,	LLC	associated	with	
monitoring	 and	maintaining	 the	 District’s	 website	 created	 in	 accordance	 with	 Chapter	 189,	 Florida	
Statutes.	 These	 services	 include	 site	 performance	 assessments,	 security	 and	 firewall	 maintenance,	
updates,	document	uploads,	hosting	and	domain	renewals,	website	backups,	etc.	
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Parkside	Trails	
Community	Development	District	

General	Fund	Narrative	

Telephone	

Telephone	and	fax	machine.	

Postage	&	Delivery	

The	 District	 incurs	 charges	 for	 mailing	 of	 Board	 meeting	 agenda	 packages,	 overnight	 deliveries,	
correspondence,	etc.	

Insurance	

The	District’s	general	liability	and	public	official’s	liability	insurance	coverages.	

Copies	

Printing	and	Binding	agenda	packages	for	board	meetings,	printing	of	computerized	checks,	stationary,	
envelopes,	etc.	

Legal	Advertising	

The	District	is	required	to	advertise	various	notices	for	monthly	Board	meetings,	public	hearings,	etc.	in	
a	newspaper	of	general	circulation.	

Contingencies		

Bank	charges	and	any	other	miscellaneous	expenses	incurred	during	the	year.	

Office	Supplies	

Any	supplies	that	may	need	to	be	purchased	during	the	fiscal	year,	e.g.,	paper,	minute	books,	file	folders,	
labels,	paper	clips,	etc.	

Travel	Per	Diem	

The	Board	of	Supervisors	can	be	reimbursed	for	travel	expenditures	related	to	the	conducting	of	District	
business.	

Dues,	Licenses	&	Subscriptions	

The	District	 is	required	to	pay	an	annual	 fee	to	 the	Florida	Department	of	Economic	Opportunity	 for	
$175.		This	is	the	only	expense	under	this	category	for	the	District.	
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RESOLUTION 2024-23 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PARKSIDE TRAILS 

COMMUNITY DEVELOPMENT DISTRICT DESIGNATING A DATE, TIME, 

AND LOCATION OF A PUBLIC HEARING REGARDING THE DISTRICT'S 

INTENT TO USE THE UNIFORM METHOD FOR THE LEVY, COLLECTION, 

AND ENFORCEMENT OF NON-AD VALOREM SPECIAL ASSESSMENTS AS 

AUTHORIZED BY SECTION 197.3632, FLORIDA STATUTES; AUTHORIZING 

THE PUBLICATION OF THE NOTICE OF SUCH HEARING AS AUTHORIZED 

BY SECTION 190.021, FLORIDA STATUTES; AND PROVIDING AN EFFECTIVE 

DATE. 

WHEREAS, Parkside Trails Community Development District (the “District”) is a local unit of 

special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated 

entirely within the City of Clermont, Lake County, Florida; and 

WHEREAS, the District pursuant to the provisions of Chapter 190, Florida Statutes, is authorized 

to levy, collect, and enforce certain special assessments, which include benefit and maintenance 

assessments and further authorizes the District’s Board of Supervisors (the “Board”) to levy, collect, and 

enforce special assessments pursuant to Chapters 170, 190 and 197, Florida Statutes; and 

WHEREAS, the District desires to use the Uniform Method for the levy, collection and enforcement 

of non-ad valorem special assessments authorized by Section 197.3632, Florida Statutes, (the “Uniform 

Method”). 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 

PARKSIDE TRAILS COMMUNITY DEVELOPMENT DISTRICT: 

SECTION 1. A Public Hearing will be held to adopt the Uniform Method on , 

2024 at  at the . 

SECTION 2.  The District Secretary is directed to publish notice of the hearing in accordance 

with Section 197.3632, Florida Statutes. 

SECTION 3. This Resolution shall become effective immediately upon its adoption. 

PASSED AND ADOPTED this 24th day of July, 2024. 

ATTEST: PARKSIDE TRAILS COMMUNITY 

DEVELOPMENT DISTRICT 

Secretary / Assistant Secretary Chairperson, Board of Supervisors 
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Greenberg Traurig, P.A. | Attorneys at Law  

777 South Flagler Drive  |  Suite 300  |  West Palm Beach, Florida 33401  |  T +1 561.650.7900  |  F +1 561.655.6222 
 

 

www.gtlaw.com 

STEPHEN D. SANFORD, ESQ. 

WEST PALM BEACH OFFICE 
DIRECT DIAL:  561-248-5303 

E-MAIL:  sanfords@gtlaw.com 

 

 

July 17, 2024 

Board of Supervisors of  

  Parkside Trails Community Development District 

c/o Governmental Management Services - Central Florida, LLC 

219 East Livingston Street 

Orlando, FL  32801 

Attention:  George Flint 

 

Re: Parkside Trails Community Development District Special Assessment Bonds, 

Series 2024 

 

Dear Mr. Chairman and Board Members: 

Greenberg Traurig, P.A. would be pleased to serve as Bond Counsel to the Parkside Trails 

Community Development District (the “District”) in connection with the above-referenced 

proposed special assessment bond issue (the “Bonds”) to be issued to finance certain public 

infrastructure improvements (herein, the “Project”) and the costs of issuance of the Bonds.   

We would propose to perform all of the services customarily performed by bond counsel, 

including necessary tax analysis in connection with the issuance of the above-referenced Bonds 

under a master trust indenture and one or more supplemental trust indentures (which we shall 

prepare), the preparation of all bond resolutions, the drafting of all closing papers, the delivery of 

our tax opinion to the investors, providing assistance in the preparation of a preliminary and final 

limited offering memorandum and the validation of the Bonds.  For our services, we would propose 

a legal fee of $58,000 per issue.  We would like to point out that our Firm will provide an 

unqualified tax opinion subject to additional tax diligence in light of the Villages TAM.  We would 

also assist District Counsel in the validation of the Bonds.  In addition, we would review all 

required assessment proceedings prepared by District Counsel on the District Manager. 

We will also seek reimbursement of our reasonable documented expenses; such fees and 

expenses payable at, and contingent upon, the closing of the Bond issue (other than our expenses 

which are not contingent on the closing of the Bonds).  Our out-of-pocket expenses, for which we 

will bill the District at the time of delivery of the Bonds, will not include the cost of preparing the 

final bond transcripts.  Such item will be a post-closing matter and will be billed to the District at 

cost.  Our fees assume that the requirements of Circular 230 will not be applicable to the Bonds; 

but in any event could not exceed the above stated amounts without notice to the Board of 

Supervisors.   
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 GREENBERG TRAURIG, P.A.  ◼  Attorneys at Law  ◼  www.gtlaw.com  

If for any reason the District is unable to complete its financing or shall abandon issuing 

the Bonds utilizing special assessment bonds to finance the costs of the Project, our proposed bond 

counsel fee would be payable in the amount described below on or before the close of calendar 

year 2024.  Such amount due would be equal to our normal hourly rates, discounted by 10%, plus 

our reasonable documented out-of-pocket expenses.  In all cases, if we were to be paid under such 

formula, our total fee for services provided as bond counsel would not exceed $58,000 per issue.  

We presume that under that scenario, where there are no bond proceeds available to pay our fees, 

payment would be made from general fund moneys of the District or moneys provided by the 

primary landowner/developer. 

If our fee quote is acceptable to you, please indicate by signing below and return the same 

to me. 

If you have any questions, please feel free to give me a call.  We look forward to the 

opportunity to work with you on this financing. 

Very truly yours, 

 

GREENBERG TRAURIG, P.A. 

 

Stephen D. Sanford, Shareholder 

 

 

Agreed and Accepted: 

 

PARKSIDE TRAILS COMMUNITY  

DEVELOPMENT DISTRICT 

 

By:      

Name:      

Title:      

 

Date:      
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U.S. Bank Global Corporate Trust   

 
 
 
 
 
 
 

Global Corporate Trust 
500 West Cypress Creek Road, Suite 460 
Fort Lauderdale, Florida 33309 
 
July 17, 2024 
 
George Flint 
Governmental Management Services – Central Florida, LLC 
219 East Livingston Street 
Orlando, Florida 32801 
 
Re: Parkside Trails Community Development District 
 Special Assessment and/or Capital Improvement Bonds 
 
Mr. Flint: 
 
Thank you for the opportunity to provide our services to Parkside Trails Community Development District.  This letter will confirm U.S. 
Bank’s proposed fee structure for the referenced issuance (per Series). 
 
  Acceptance Fee     $2,125 
 
  Closing Expenses     $150 (Not to Exceed) 
 
  Annual Trustee, Paying Agent & Registrar Fee  $3,950 (Est., per Series) 
  (0.033% of Bonds O/S, Min $3,950 & Max $7,950) 
 
  Pivot (Online document access and reporting)  Waived 
   
  Ongoing Out-of-Pocket Expenses   7.50% of Annual Fees (Max $300) 
 
  Trustee Counsel Fee     $6,000 (Not to Exceed) 
 
Extraordinary Administration Services (“EAS”) are duties, responsibilities or activities not expected to be provided by the trustee or agent at the outset 
of the transaction, not routine or customary, and/or not incurred in the ordinary course of business, and which may require analysis or interpretation. 
Billing for fees and expenses related to EAS is appropriate in instances where particular inquiries, events or developments are unexpected, even if the 
possibility of such circumstances could have been identified at the inception of the transaction, or as changes in law, procedures, or the cost of doing 
business demand.  At our option, EAS may be charged on an hourly (time expended multiplied by current hourly rate), flat or special fee basis at such 
rates or in such amounts in effect at the time of such services, which may be modified by us in our sole discretion from time to time.  In addition, all 

fees and expenses incurred by the trustee or agent, in connection with the trustee’s or agent’s EAS and ordinary administration services and including 
without limitation the fees and expenses of legal counsel, financial advisors and other professionals, charges for document amendments and 

substitutions, tenders, optional redemptions, UCC filings, investment agreements, outside held money market funds, default administration, wire 
transfers, checks, internal transfers and securities transactions, travel expenses, communication costs, postage (including express mail and overnight 
delivery charges), copying charges and the like will be payable, at cost, to the trustee or agent. EAS fees are due and payable in addition to annual or 
ordinary administration fees.  Failure to pay for EAS owed to U.S. Bank within 45 days may result in interest being charged on amounts owed to U.S. 

Bank for EAS fees and expenses at the prevailing market rate.  This proposal and the fees detailed herein are subject in all aspects to U.S. Bank’s 
review and acceptance of the final financing documents which set forth our duties and responsibilities. Fees are subject to change at our discretion 
and upon written notice. Fees paid in advance will not be prorated. The fees set forth above and any subsequent modifications thereof are part of 

your agreement. Finalization of the transaction constitutes agreement to the terms and conditions set forth herein, including agreement to any 
subsequent changes upon proper written notice. In the event your transaction is not finalized, any related expenses will be billed to the client directly. 
 
All fees and expenses are payable in advance.  Again, thank you for the opportunity to provide our services to the District and the District’s 
professional team.  Please contact me at 954.938.2476 if you have any questions or need any additional information. 
 
Sincerely, 
 

Scott A. Schuhle 
Scott A. Schuhle, Vice President 
 
IMPORTANT INFORMATION ABOUT PROCEDURES FOR OPENING A NEW ACCOUNT: 
To help the government fight the funding of terrorism and money laundering activities, Federal law requires all financial institutions to obtain, 
verify and record information that identifies each person who opens an account.  For a non-individual person such as a business entity, a 
charity, a Trust or other legal entity we will ask for documentation to verify its formation and existence as a legal entity.  We may also ask to 
see financial statements, licenses, identification and other relevant documentation from individuals claiming authority to represent the entity. 
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Parkside Trails	
Community	Development	District

Funding	Request#1 
July	16,	2024

Bill	to:
General	Fund	

Payee FY2024

1 Funds	to	open	Operating	Account 5,000.00$	 		

2 Insurance	-	Fiscal	Year	2024 5,000.00$	 		

3 ADA	Website	Creation 1,750.00$	 		

4 Legal	Advertising 5,000.00$	 		

16,750.00$		 		

Total: 16,750.00$	 		

Please	make	check	payable	to:	

Parkside Trails	Community	Development	District 
6200	Lee	Vista	Blvd,	Suite	300
Orlando,	FL	32822
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